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Berlin School Vision 

 

Our Hope and Dream is to improve instruction 

and student performance in all content areas 

through continued professional learning, 

differentiation of instruction for all students, and 

the setting of high expectations for all.  Key to 

this will be effective communication among 

students, families, staff, the greater community, 

and the School Board. 

 

At the Berlin Elementary School, we equally 

value the social and academic curriculum.  We 

value community service, service learning, 

volunteers, and opportunities for interaction 

between students, families, staff, residents, 

content experts, and the Board, both inside and 

outside our building, including through the use 

of technology to expose children to expertise 

that wouldn’t otherwise be accessible. 

The entire Berlin community, including 

students, staff, families and the Board, will 

provide a respectful environment using the 

principles of 

 

                              C.A.R.E.S. 

 

Cooperation 

Assertiveness 

Responsibility 

Empathy 

Self-Control 

We will maintain a welcoming building that is 

aesthetically pleasing, safe, comfortable, and 

functional that looks to the future in terms of 

technology, the environment, and supporting our 

community. 

 

 

 

 

The mission of the Washington Central 

Supervisory Union is to provide leadership, 

support and services to create and sustain an 

exemplary, vital pre-kindergarten through 

grade12 educational system for its member 

schools – Berlin, Calais, Doty, East Montpelier, 

Rumney and Union District 32 by:each child’s 

unique academic, artistic, social, emotional and 

physical development. 

 Ensuring all students receive equitable, 

appropriate and highest quality 

educational opportunities to maximize  

 Establishing high instructional 
expectations for staff members to 
challenge all students to meet 
Vermont’s Framework of Standards 
and Learning Opportunities and to 
achieve their highest academic 
standards. 

 Coordinating curriculum, instruction and 
assessment in alignment with 
Vermont’s Framework of Standards 
and Learning Opportunities at all 
levels. 

 Providing professional development 
opportunities linked to standards and 
assessment and focused on improving 
student performance. 

 Providing economic and administrative 
efficiencies by utilizing the collective 
resources and expertise of the member 
schools. 

 Fostering collaborative partners among 
citizens, schools, families and 
businesses to build a healthy 
community for our youth. 

 Preparing responsible citizens for 
participation in a changing world, 
ensuring students develop positive 
self-esteem, respect for others and a 
commitment to lifelong learning. 
  

In fulfilling this mission, WCSU is guided by law 

and its member school boards.  WCSU and its 

member schools are accountable to families and 

their communities for both educational results 

and fiscal responsibility. 

Vision of the Washington Central 

Supervisory Union 

 

WCSU exists to nurture and inspire in all 
students the passion, creativity and the 
power to contribute to their local and global 
com

 

 

 

Mission of the Washington Central 
Supervisory Union 
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372 Paine Turnpike North                                                                                                 Aaron Boynton, Principal 
Berlin, VT  05602                                                                                                                 aboynton@u32.org                 
Telephone:  (802) 223-2796 / FAX:  (802) 229-0222                                                     www.berlinschool.org 
_____________________________________________________________________________________ 
 
 
 
School Year 2018-2019 

  

Greetings Families of Berlin Elementary School, 

On behalf of all of us at Berlin Elementary School, I’d like to welcome you to a new and exciting school 

year.  I’m pleased to be your new principal and am looking forward to working with all of you.  Berlin 

Elementary School is an amazing place for learning, friendship, and positive experiences.  Our Vision 

aims to “improve instruction and student performance in all content areas through continued 

professional learning, differentiated instruction for all students, and the setting of high expectations for 

all.  Key to this will be effective communication among students, families, staff, the greater community 

and the school board.”  As your principal, I value this statement and I aim to help us move towards this 

vision. 

Being my first year at Berlin Elementary School, I’d like to share a little about myself.  I have been in 

education since 2000 having taught 1st and 6th grade.  I attended the Woodruff Institute for School 

Leaders at Castleton University and have been an administrator for eleven years.  I enjoy the outdoors 

and the wonderful Vermont seasons.  I believe that learning is the essence of who we are and I am 

dedicated to fostering that within students.  My philosophy is “kids first.”  I make decisions based on 

what’s best for kids. 

This handbook provides information on procedures that guide routines and our decision making.  Please 

ensure that you’ve looked over this book and reference it if you have questions.  Please don’t hesitate to 

contact us with additional questions.  Additionally, our school website is a great place to reference 

material and information:  www.wcsu32.org/domain/22  

We look forward to working together with everyone.  Our faculty and staff are dedicated to providing 

support, learning opportunities, and experiences that promote the growth and success for all 

students.  Have a wonderful school year! 

Sincerely, 
 
Aaron Boynton 
Principal 

 

 

mailto:camos@u32.org
http://www.berlinschool.org/
http://www.wcsu32.org/domain/22
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2018-2019 School Directors’ Message 

Dear Families, Friends, Neighbors and Staff: 

Welcome and thank you for being part of the Berlin Elementary School Community! We are 
pleased to offer you this handbook which contains up-to-date information regarding our school 
system. We strive to ensure that the handbook and the website are excellent resources for school 
information, including the calendar, staff directory, classroom instructions, policies and much more. 

We are fortunate at Berlin Elementary School to have such a caring and dedicated staff. We are 
deeply committed to providing creative, dynamic, and excellent learning opportunities for the children of 
Berlin. We believe that parents, guardians, grandparents and other community members can play an 
invaluable role in educating our children. We strongly encourage you to get involved at YOUR Berlin 
Elementary School!  

Volunteering in the classroom or the library, becoming a member of the PTNA, helping to coach 
or referee for a sports team, sharing experience or interests with a class, helping with school productions, 
or even helping to build a snow sculpture are just a few ways in which you can help make the educational 
experience at Berlin a richer and more positive experience for our children. You can make a difference and 
you are always welcome! 

The School Board oversees the education of all students at Berlin Elementary School, and we 
work collaboratively with the Principal and staff to achieve our goals. We make decisions regarding issues 
such as the budget, policies, action plans, contracts, personnel, and the facility.  

We meet the second Monday of every month at 5:45 p.m. in the Learning Center, 
and the public is always welcome. The agenda is posted in advance in the lobby and on the school 
website. The School Board encourages participation in our public meetings.  

If you have a concern or issue regarding school, we encourage you to address the issue directly 
with the person or people involved. If necessary, please contact the Principal for assistance. Concerns that 
are not resolved through this process may be brought to the Superintendent, and then the Board, by 
requesting that the Principal place you on the meeting agenda. We also want to hear about your school-
related celebrations and positive feedback. Please consider joining us at a meeting. We welcome and 
encourage your participation and interest. 

If you have questions about your child’s progress in school, please contact his/her teacher. If you 
have questions regarding the school system or programs, please contact the Principal, Aaron Boynton, at 
223-2796, ext. 120, or you can email him at aboynton@u32.org. In the event you need further assistance, 
you may contact the Superintendent, William Kimball, at 229-0553, ext. 2.  

Thank you for being a part of the Berlin Elementary School family! 

School Board Members are: 

Vera Frazier  522-3603  vfrazier577@aol.com   
Chris Winters   279-1649  wintersvermont@gmail.com  
Eric Chase  522-9280    echase@u32.org          
Corinne Stridsberg 223-1948    costridsberg@u32.org  
Peter Schober    pschober@u32.org 
  
TERMS EXPIRE:                                     
Vera Frazier - 2020 
Chris Winters - 2019 
Eric Chase - 2019 
Corinne Stridsberg - 2021 
Peter Schober - 2019 

 
 

mailto:aboynton@u32.org
mailto:vfrazier577@aol.com
mailto:wintersvermont@gmail.com
mailto:echase@u32.org
mailto:costridsberg@u32.org
mailto:pschoeber@u32.org
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Berlin School Board—Value Statement 
 

1) We provide opportunities and time for students to interact with, and learn from, people inside 
and outside the classroom community. 

 

2) We promote a positive school climate by providing opportunities and time to discuss, practice, 
and process social topics in school and the greater community. 

 

3) We provide engaging, developmentally appropriate, and differentiated learning opportunities so 
that students will achieve state and local expectations. 

 

4) We use a variety of assessments throughout the year to monitor and promote student growth and 
to guide our instruction. 

 

5) We take responsibility to communicate and collaborate within the school community (i.e. 
students, Berlin & WCSU staff, parents, school directors, administration) to achieve our collective 
goals. 

 

6) We demonstrate our commitment to ongoing professional development and continual 
improvement to support student success for life-long learning. 

 

7) We involve parents and the community at large in the learning process by promoting open 
communication and encouraging participation in the education of our students. 

 

  We provide learning opportunities for each individual to nurture the mind, body, and  spirit 
through life-long participation in activities of physical wellness, cultural enrichment and  community 
engagement. 

 

 These values guide our work. We ask you to join us in providing all Berlin children an engaging 
and exciting elementary school experience. 

 

 

 

 
 

 

 

 



4 

 

Family-School Compact 

Berlin Elementary School 
Last Updated January 2014 

The School Will ... 

Communicate regularly with families and 

be responsive to communication from 

families. 

Report student progress in a family-

friendly, understandable way. 

Work to address the basic needs of 

students (social and emotional safety, 

security, sense of belonging, sense of 

community, health, food, etc.) 

Partner with community members, 

groups, and agencies to provide students 

and families with all possible resources. 

Provide safe transportation.Provide the 

tools and environment to learn. 

Provide highly trained staff and remain 

current with best practices in all areas, 

including the arts, physical education, 

etc. 

Value experiences for students that 

expand their being (i.e the arts). 

Value technology as a teaching and 

learning tool. 

Provide opportunities for families to 

engage in school and do strong outreach. 

Model expectations, professionalism, and 

remember that we are role models.  

Remember that the social curriculum is as 

important as the academic curriculum. 

Provide opportunities for relevant, 

engaging learning. 

Maintain high, individualized, 

expectations for all students. 

Ensure quality core academic learning. 

Provide a consistent and comfortable 

environment and follow our professional 

responsibilities to keep children safe. 

Students Will ... 

Take your time. 

Do your best. 

Have a good attitude. 

Be prepared. 

Take care of your body (sleep, brush 

your teeth, have breakfast, dress 

appropriately) 

Be safe. 

Be respectful. 

Be ready. 

Listen to the teacher. 

Follow directions. 

Be responsible. 

Do your homework. 

Take care of tools and  

materials. 

Use appropriate language. 

Use tools and materials appropriately. 

Include everyone. 

Use CARES (Cooperation, Assertion, 

Responsibility, Empathy and Self-

Control.) 

Walk in halls. 

Be on time every day. 

 

Feel comfortable seeking out help for 

self and others. 

Try new things, take healthy risks, and 

recognize the learning that results.  

Take initiative and be a problem-solve 

Families Will ... 

Attend conferences, meetings, and 

request additional meetings when 

desired. 

 

Sign assignment books and other 

correspondence as applicable. 

 

Ensure that children arrive at school on 

time and stay for the full day 

Take responsibility for children’s daily 

needs and routines. 

Provide a time and place for homework 

and daily reading. 

Promote positive use of children’s 

extracurricular time. 

 

Model lifelong learning. 

Encourage and model healthy choices 

and habits.  

Model and encourage respect for others 

and the environment, and encourage  

good manners. 

 

Actively participate in your child's 

school experience by attending school 

events, visiting, volunteering, etc.  

 

Communicate with staff in a respectful 

and productive manner. 
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Enrolling in School 
 

 By law, children age six through sixteen, who are legal residents of Berlin and not 

otherwise enrolled in an approved home study or other educational program, are required to be in 

attendance at the Berlin School for the full number of days each school year.  
 

 By School Board policy, children must be five years of age by September 1
st
 of the 

school year to enter Kindergarten. Parents of a student whose birthday falls before September 

15
th

 of the school year may request, in writing, admission to Kindergarten. The request must be 

made to the school Principal. We ask that such requests are made as soon as possible, allowing 

us to meet you and your child and make a decision based on his or her best interest. In such 

cases, the school aims to collaborate with families; however, if consensus cannot be reached, the 

final decision regarding a child’s early admittance to Kindergarten shall be made by the 

Principal. 

 

 Parents of any potential student should complete a registration packet with Christine 

Ebersole or Lori Dutton-Renaud, Administrative Assistants in the main office. This packet is 

also available on our website: www.wcsu32.org/Domain/22 . The documentation includes 

important demographic and medical information, as well as a release of records request so that 

we may obtain your child’s records from his/her previous school. Copies of the child’s birth 

certificate, two proofs of residency and up-to-date immunization verification must also be 

provided. Please direct any registration questions to Administrative Assistant, Christine 

Ebersole at 223-2796 ext. 121 or cebersole@u32.org  or Lori Renaud, Administrative Assistant, 

at 223-2796 ext. 101 or lduttonrenaud@u32.org  

 

 We encourage potential Berlin families to visit the school and meet with the Principal. 

Please call Lori Dutton-Renaud @ 223-2796 ext. 101 to schedule an appointment. 
 

 

Berlin Basics 
 

The school calendar is located in the back of this book, as is a list of staff members, their 

role, their phone extensions, and email addresses. 

 

Student Day:  9:00 a.m. to 3:35 p.m. & Wednesdays 9:00 a.m. to 3:00 p.m. 

Office Hours:  8:00 a.m. to 4:15 p.m. 

School Mascot:  Bobcat 

School Colors:  Green and Gold 

 

 

 

 

 

 
 

 

http://www.wcsu32.org/Domain/22
mailto:cebersole@u32.org
mailto:lduttonrenaud@u32.org
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Student Transportation  

 
First Student, Inc. provides transportation for our students.  Call Berlin Elementary if you 
have questions about the bus schedule or route.   
 
Please have your child at the bus stop 5-10 minutes prior to the scheduled pick up time 
depending on the weather.   If the bus does not come to your child’s stop, wait 10 minutes 
after the scheduled time before calling the school.  Traffic or road conditions sometimes 
cause schedule delays.  Parents are responsible for students at the bus stop and for their 
promptness to board on time.   Kindergarten students will not be dropped off unless an 
authorized adult (18 years or older) is present to greet them.  
 
WCSU and First Student use the Blackboard Connect 5 system to notify parents of 
significant bus delays. Should there be a delay of more than fifteen (15) minutes, parents 
will receive a notification.  
 
Changes in after school transportation must be called into the school office as early in the 
school day as possible (no later than 2:00 P.M.).    Students cannot change transportation 
plans without written or verbal parent/guardian permission received by the school office.   
 
For the safety of our children, parents are encouraged to reinforce and support the 
importance of students’ use of seat belts and following all of the bus guidelines.   
 

First Student, Inc. – Student Transportation Company 

1234 U.S. Route 2 
Berlin, VT 05602  
Phone 229-4404    FAX 229-1817 

Expectations for School Bus Safety 

Riding the bus is a privilege extended to students at Berlin Elementary School by the School 
Board.  Students are welcome to ride the buses both to and from school, and may choose to 
take advantage of this service either on a daily basis or as needed.  State law ultimately 
makes transportation to and from school a parental responsibility. 
 
Riders shall: 

 wait for the bus at a safe distance away from the road; 
 stay well away from the bus until it stops, line up and take your turn boarding the bus; 
 stay seated, facing forward with seat belts fastened while the bus is in motion; 
 leave your seat only when the bus comes to a full stop at 

your destination; 
 use a gentle voice with respectful language and actions; 
 follow all reasonable requests of the school bus driver; 

 
 

 

 
 



7 

 

 have parent permission on file (in the office) if changing your after school destination;  
 follow the bus evacuation procedures during practice drills and emergencies; 
 avoid physical conflicts; 
 keep arms, legs, head and/or  other objects out of the aisles and inside windows;  
 respect property;  
 No eating and drinking on the bus. 
 

Bus Discipline Procedures 

The classroom teachers and bus drivers periodically review the “Expectations for School 

Bus Safety” with all students.  Students receive specific, positive feedback on their safe bus 

behavior. 

 If a student does not demonstrate appropriate bus behavior the following procedures will 

be used: 

 Initial verbal reminder: The bus driver clearly states the bus behavior 
guidelines and the expectation that the student needs to follow in order to 
ride the bus.  

 1st referral:  After verbal reminder(s), the bus driver (at her/his discretion) 
completes a behavior report form and delivers it to the principal. The 
principal will meet with the student to review the expectations and 
parents/guardians will be contacted.   

 2nd referral: The principal will conference with the student and contact a 
parent/guardian; the student will be suspended from the bus for one day (i.e. 
parent/guardian must provide transportation for one school day). 

 3rd referral: The principal will conference with the student and contact a 
parent/guardian. The student will be suspended for multiple days. 
Furthermore, the student may have a hearing with the Berlin Board of School 
Directors. The Board determines when/if the student may ride the bus again. 

 
Bus transportation is a privilege, not a right. Please support your child  

to make sure she/he can be successful getting to and from school. 
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Contacting the School 

 

Telephone:  802-223-2796 

Attendance Line:  802-223-2796 ext. 4 (For leaving a message if your child will be late or 

absent.) 

Front Office:  802-223-2796 ext. 120 or ext. 121 

Fax:  229-0222 

Community Connections:  802-223-2796 ext. 149 – Deanne DeForge, Director 

 

There is a list of staff members, their phone extensions and email addresses in the back of 

this book. During the school day, classroom telephones are set to have voicemail pick up. Please 

call the office if you have an emergency. 

 Please avoid calling the office between 3:15 p.m. and 3:45 p.m. M-T-TH-F and 

between 2:40 and 3:10 on Wednesday as we are assisting students with dismissal. 

 

Mailing Address:  372 Paine Turnpike North 

          Berlin, Vermont 05602 

 

Website:  www.wcsu32.org/Domain/22  

 

            Email:  Please see the list in the back of this book. Please do not rely on email for urgent 

messages. For your child’s safety, please do not communicate changes to end-of-

day routines via email. Additionally, please be aware that confidentiality requirements 

prevent teachers from having substantial communications about specific children via 

email. If you email the office personnel and get no reply, please call the school.  If 

office personnel received your email, we will reply. 

             School Newsletter:  Our School newsletter, The Berlin Buzz, is published once a month to 

highlight the month’s events. Every Friday, we will publish a Calendar of Events to keep 

you informed regarding upcoming events! The submission deadline is Wednesday at 

noon. Please email submissions to Christine Ebersole at cebersole@u32.org  by that time. 

Please include all pertinent information for an event you would like placed on the 

Calendar such as, contact person and his/her contact info, dates and times, etc.  Inclusion 

of any material in the newsletter is at the sole discretion of the Principal. The newsletter 

and the calendar of events are available on our website at www.wcsu32.org/Domain/22  

or by email or hardcopy if you prefer.  There are always extra copies of both at the front 

office. At the beginning of the school year, families are asked how they prefer to receive 

these publications. While we prefer to conserve paper and resources by disseminating the 

newsletter electronically, it is available in paper copy when necessary. These 

publications are an important way that we communicate with families. If you are not 

receiving these publications, or need to receive it in a different manner, please let us 

know and we will be happy to accommodate you.  If you requested an email copy and 

your email changes, please don’t forget to notify us so that we can keep correspondence 

coming your way. 

 

 

 

 

 

 

 

http://www.wcsu32.org/Domain/22
mailto:cebersole@u32.org
http://www.wcsu32.org/Domain/22
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School Hours 

 

 

 

The school day begins at 9:00 a.m.  Students may go to their classrooms anytime after 

8:45 a.m.  Until that time, students are asked to wait, with the adult who is dropping off the 

children, in the lobby. There is no supervision for children by staff before 8:45 a.m.  The  

 

Community Connections  program is available for your convenience, with preregistration. 

See page 11 for information about Community Connections. Students who eat breakfast at  

 

school may go to the gym at 8:40 a.m. Students arriving in their classrooms after 9:00 a.m. are 

considered tardy and will need to have a tardy slip from the office.  If your child arrives at 

school after 9:00 a.m. he/she must check in with the office before going to class.  Students 

who arrive late to class without a tardy slip will be asked to return to the office to check in. 

  

 Dismissal is at 3:35 p.m. M-T-Th-F and at 3:00 p.m. on Wednesday.   Students should 

know precisely where to go after school (bus, pick up, Community Connections, Homework 

Club, etc.) It is very helpful for families to be clear about after-school plans in advance. Please 

remember, any changes in dismissal routines must be provided to the office in writing, 

except in emergencies. Please do not communicate changes via email. Please do not try to 

reach the office in the last 15 minutes of the school day as we are working with children on 

dismissal. In the event that you must make an unanticipated change to your child’s routine, 

please let the office know as early as possible in the day.  Adults who pick up children early, 

or at the end of the day, are to wait in the lobby until the children are dismissed from their 

classrooms. Please check in at the office and we will gladly assist you.  This prevents many 

classroom disruptions and lost learning time. Please sign your child out from the school on 

the dismissal log located in the foyer. This allows us to track who picked up the child.    In 

consideration of the activities that occur  in both the classroom and the front office at this 

time of day, there will be NO dismissals of  any student between 3:15 and 3:35 M,T,TH, F – 

and between 2:45 and 3:00 on Wednesdays as it is disruptive to your student as well as the 

rest of the classroom.  If your student has an appointment please arrive at school BEFORE 

the times listed or you will be asked to wait until dismissal.  No exceptions!  

 

 

School Closings and Delays 

 

 Berlin, like the entire Washington Central Supervisory Union, uses the automated 

Connect 5 system for informing families in the event of a school closing or delay. In the event of 

a closing or delay before the start of the school day, families will receive a recorded message 

from the Superintendent of Schools on their primary contact number, as reported to the school on 

their emergency forms. Please be certain to keep your contact information current with our 

office. Our system is only as good as your information. Closings and delays are also reported 

on WCAX-TV (Channel 3) and local radio stations WDEV (550 AM), WSNO/WORK (1450 

AM/107.1 FM) and WOKO (98.9 FM). In the event that an emergency necessitates a closing 

midday, the Connect-5 system will send a recorded message to all contact numbers indicated for 

each child. Families have been asked to provide an emergency plan to the school for their 

children. On these already hectic days, please only phone the office if you need to change your 

emergency plan. 
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Please Help Your Child Arrive on Time Every Day 

 

Your child has several important tasks to complete in his/her classroom first thing each 

morning. Time is allotted for these jobs as part of the classroom schedule and routine.  Children 

who arrive late or leave early often find it tremendously difficult to catch up on their work 

and be tuned in to the learning that has already begun in the classroom. This often sets the 

tone for a stressful and disorganized day for children. Tardiness & early release is 

distracting to the entire class and teacher. Please respect the learning – your child’s  

 

and that of other children – that takes place in your child’s classroom by ensuring that 

he/she is at school on time every day and stays for the entire day.  Additionally, every 

classroom holds a Morning Meeting first thing.  This gathering builds community, unifies the 

class, teaches academic and social skills and sets the tone for the day. Your child’s participation 

in this skill-building meeting is critical to his/her sense of belonging, academic success and 

preparedness for the day. This is part of the Responsive Classroom philosophy (see page 14 & 

15.) 

 

 

Reporting Absences and Making Safe Calls 

 

If your child must be absent or late, please call the school. You may call 24 hours a day 

and dial ext. 4 for the automated attendance line to leave a message. If we have not heard from 

you by 9:30 a.m. and your child is not present, for your child’s safety, we will try to contact you 

and/or the other emergency contacts in your child’s file. If we are unable to do so, we will call 

the police and request that they make a wellness check at your home. 

 

 

Missing Five (5) or More Days of School 

 

 Vacations and non-emergency extended absences during school are strongly discouraged. 

We ask families to carefully consider the instructional and social impact of removing their 

children from school. 

 If a student misses five (5) or more cumulative days of school the parent/guardian will 

be notified in person by the Principal, a follow-up letter will be sent and documentation will be 

kept by the school. 

If a student misses ten (10) but less than twenty (20) cumulative days, a meeting will be 

called with the parent/guardian to develop a plan to keep the student in school. The administrator 

will also notify DCF of these absences. 

If a student is absent more than 20 cumulative days an affidavit will be written by the 

Principal and sent to the States Attorney. 

 

***Please refer to the Attendance/Truancy Protocol in the back of the handbook.***  
 

 

Driving on School Grounds and Parking 

 

 The posted speed limit when entering the school grounds is 15 mph.  Please adhere to 

this strict speed limit (enforceable by police) to ensure the safety of your children. 
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Please park in the regular parking lot, even if your visit is brief.  Parking is prohibited 

in the front loop of the school at any time of day.  Handicapped parking is available. For the 

safety of your children, the loop in front of the building is reserved for buses and emergency  

vehicles. Please respect the handicapped and fire lane parking area. Please completely turn off 

your vehicle’s engine during waiting periods.  

 

 

Visiting the School 

 

Berlin Elementary School welcomes and encourages all visitors who have a reason to be 

at the school.  Guests and visitors must register in the office and obtain permission. Visitors are 

asked to sign in, obtain a visitors pass, and upon departure, sign out, leaving promptly when their 

business is completed. Please remember, be it midday for an appointment or at dismissal, wait 

for your child in the lobby.  We will dismiss him or her to you after you’ve checked in at the 

office. If you have business with the Principal, please check in with the front office and wait 

until you enter the Principal’s office. Like you, we care deeply about your child’s safety. To 

ensure a safe environment for our students, regular visitors (volunteers) will be required to 

complete a criminal background and registry check.  Students wishing to bring a guest to school 

must obtain permission from an administrator at least 24 hours in advance.  Student guests must 

have a legitimate educational reason for visiting our school and bring a written note from their 

school indicating they are excused from school for the visit. 

 

Students Calling Home  

 

A child calling home to request forgotten items or to make end-of-day or other non-

emergency arrangements is strongly discouraged, if not disallowed. The phone lines must be 

kept open for adults to conduct their daily business and for urgent calls to reach us. We also 

believe that responsibility and “planning ahead” is better learned when students experience a 

logical consequence, namely a day without an item. 

 

 

School Calendar 

 

 The 2017-2018 school calendar is located on the back page of this handbook, as well as 

on the website www.wcsu32.org/Domain/22   along with other valuable schedules. Please keep in 

mind that school closings during the year  may impact the precise close of school for the year.  If 

you need a calendar, please feel free to ask the office. 

 

Picking Up Students 

 

 Whenever possible, please respect your child’s need to be present in school all day every 

day. Occasionally, however, families may find it necessary to pick a child up midday for an 

appointment. Please check in at the office and be certain the child is signed out. Please do 

not go directly to the classroom. Rather, for your child’s safety, allow us to dismiss the 

child to you in the lobby. Please let us know in advance, in writing, if someone other than a  

 

 

parent or guardian will be picking up your child. We will not release your child to another 

adult without your permission. If we do not receive a written note or phone call, we will 

http://www.wcsu32.org/Domain/22
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have your child follow his/her typical routine. Please do not use email to communicate 

urgent messages such as these. 

 

 When picking up a child at dismissal, please plan to be in the gymnasium at 3:35 p.m. or 

2:50 p.m. on Wednesday.  As stated, there will be NO dismissals of any student between 3:15 

and 3:35 M – TH and between 2:45 and 3:00 on Wednesdays, it is disruptive to your 

student as well as the rest of the classroom.  If your student has an appointment please 

arrive at school BEFORE the times listed or you will be asked to wait until dismissal.  No 

exceptions!  
 We will dismiss the children from their classrooms and they will meet you in the gymnasium. 

Children who are scheduled for parent pick up, but do not have a parent present at dismissal, will 

be asked to wait while we begin calling emergency contacts. Children will be released to 

emergency contacts if a parent cannot be reached. Alternately, if a parent, guardian or emergency 

contact cannot be reached, the child may be asked to enter Community Connections. Families 

will be billed for this childcare service.  No child will be allowed to leave the premises without 

an adult.  Please do not ask us to dismiss your child to the parking lot unless you have come in to 

sign them out.  If there is an acceptable (medical) reason you cannot come inside to collect your 

child, we can assist by walking your student out to you as soon as it is feasible given the busy 

time period.   

 

 

Dress and Appropriate Attire 

 

In order to promote a climate of respect and a strong focus on learning, students are asked to 

observe the following guidelines as they dress for their school day: 

 

1. Clothing should cover the entire front and back midriff areas during all activities 

including those where active movement is involved (PE, recess, etc.). Shoes are required 

at all times. 

2. All clothing should conceal all undergarments during school activities, including PE and 

other times that involve physical activity. Short shorts are not appropriate attire. Shorts 

must be as long as student’s fingertips when standing. 

3. Clothing should be free of references to alcohol, tobacco, other drugs, violence, offensive 

behavior, speech or topics that might be offensive to others. 

4. Shirts and upper body garments should, at the very least, have short sleeves to keep them 

in place. Students are not allowed to wear halter tops, strapless or single-strap garments 

and spaghetti straps. Shirt straps must be the width of two adult fingers. 

5. Students should be aware of seasonal weather and dress appropriately. 

6. Students should be aware of days during which art, PE, and other classes or projects 

require particular shoes (i.e. sneakers for PE) and dress for the occasion. 

7. Hats may not be worn inside the school unless it is a whole school activity, at which time, 

logos/wording must be appropriate for school. 

8. Flip-Flops are the cause of many injuries and are not allowed at school. 

 

If a child arrives at school dressed inappropriately, the school will try to accommodate the 

student for the day.  If the school cannot, a call will be placed to the parent to bring appropriate 

attire to school. 
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Concerns About School 

 

 On occasion, parents and the school may experience differences of opinion or concerns. 

The proper channel for complaints involving instruction, discipline, the school building or 

climate, or learning materials are: 

 

1. Discuss the situation with the adult directly involved. If you feel there is not a satisfactory 

solution,  

2. Ask your child’s teacher to meet with you. If you feel there is not a satisfactory solution, 

 

3. Ask to have a meeting with the adult and the Principal. If you feel there is not a 

satisfactory solution, 

4. Ask the Principal for a meeting with the Superintendent. If you feel there is not a 

satisfactory solution, 

5. Ask the Principal for a meeting with the School Board. 

6. Please be aware that you may not be advised of the outcome of a complaint due to 

confidentiality laws. 

 

Complaints will be referred back through the proper channels for solution before action or 

investigation by another party.   

 

 

The Responsive Classroom Philosophy 

 

Berlin Elementary is a Responsive Classroom school. This means that we believe  

in, and implement, the Responsive Classroom philosophy of teaching and learning, which relies 

on seven Guiding Principles to create a caring, respectful and responsible community of adults 

and children. It is our goal that expectations – both social and academic – are high, and we 

challenge ourselves and each other to achieve not only basic skills, but also our Hopes and 

Dreams as learners, community members and leaders. We celebrate both the academic and social 

successes of our school community, and value social and academic learning equally. 

 

The seven guiding principles of Responsive Classroom include: 

 

 The social curriculum is as important as the academic curriculum. 

 How children learn is as important as what they learn. 

 The greatest cognitive growth occurs through social interactions. 

 There is a specific set of social skills that children need to learn and practice in order to 

be successful academically and socially. They include: Cooperation, Assertiveness, 

Responsibility, Empathy, and Self-control (C.A.R.E.S.). 

 Knowing the children we teach – individually, culturally, and developmentally – is as 

important as knowing the content we teach. 

 Knowing the families of the children we teach is as important as knowing the children we 

teach. 

 How we, the adults at school, work together is as important as our individual 

competence. 
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We practice these principles, in part, by: 

 

 Designing and teaching a developmentally appropriate curriculum, noting that 

individuals’ rates of development and learning styles differ. 

 Holding daily classroom Morning Meetings that include a Greeting, Sharing, Activity, 

and Morning Message. These meetings allow us to build a sense of community, teach and 

model respect, tolerance and other social skills, as well as practice academic skill. 

 Using the school’s PBIS expectations we work with our students to create Rules and 

Logical Consequences in our classrooms. We believe the creation of school and 

classroom rules is a collaborative process that involves the adults and children of our 

school, and begins by identifying our Hopes and Dreams for learning.  

 We also aim to organize our classroom spaces in a way most conducive to learning. Rules 

are then created that allow us to meet our goals. Logical consequences allow us to tailor 

our responses to individual misbehavior to those specific circumstances, and create a 

meaningful and connected response and plan of action. Rules are frequently discussed  

and reviewed. We strive to help students connect their behaviors and the outcomes of 

those behaviors, fix problems caused by misbehavior, make amends and preserve 

relationships, and avoid similar problems in the future. We aim to give students a chance 

to regain control, preserve the dignity of the child and group, and keep everyone safe and 

productive 

 Communicating with families and promoting open dialogue. Through our school website 

and online newsletter at www.berlinschool.org, our conferences, performances and 

special events, volunteer opportunities, Whole-School Meetings, and other events, we 

aim to make Berlin Elementary School the hub of the community, a place where staff, 

students, families, and the expertise of the greater community work together to educate 

children.  

 

After reviewing the Guiding Principles of Responsive Classroom, if you have suggestions 

for ways families and the school can better work together to support children, please let us know. 

We value our partnership with families. Please also check out:  www.responsiveclassroom.org 

for more information. 

 

 

Positive Behavior Interventions and Supports:  PBIS 

What is Positive Behavior Interventions and Supports?  

Positive Behavior Interventions and Supports (PBIS) is a process for creating safer and 

more effective schools. By teaching and reinforcing positive behaviors through this research-

based approach, students are more accessible for academic learning and exist in an environment 

of respect and rapport. Rather than a prescribed program, PBIS provides systems for schools to 

design, implement, and evaluate effective school-wide, classroom, non-classroom, and student 

specific plans for academic and social success. PBIS includes school-wide expectations, 

procedures and processes intended for all students and all staff in all settings. PBIS is not a 

program or a curriculum. It is a team-based process for systemic problem solving, planning, and 

evaluation. It is an approach to creating a safe and productive learning environment where 

teachers can teach and all students can learn. 

What will PBIS look like at our school?  

 

http://www.berlinschool.org/
http://www.responsiveclassroom.org/
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We have adopted a unified set of school wide expectations.  Similar to the comprehensive 

discipline plan, these rules define our expectations for behavior in our school. You will see these 

expectations posted throughout the school and your child will be learning them during his or her 

first days at school and throughout the year. Our school wide expectations, found in every 

classroom and non-classroom setting in the school, are as follows: 

   

Be Safe                                      Be Respectful                                   Be Ready 

As part of our PBIS process, teachers and other staff members use evidence-based practices to 

increase student learning and decrease classroom disruptions. To keep students on track with the 

school wide expectations in a positive manner, we do the following when teaching academics 

and behavior: 

 Constantly teach and refer to our school wide expectations. 

 Provide students with more praise than correction. 

 Talk to students with respect using positive voice tone.  

 Actively engage everyone in the class during instruction. 

 Use pre-correcting, prompting, and redirecting as we teach.  

 Look for the positive first and provide positive, immediate, frequent, and explicit 

feedback. 

We have also created a school wide behavior rubric which can be found in the back of the 

handbook. 

How will PBIS co-exist with the Responsive Classroom Approach? 

PBIS aligns with and supports the Responsive Classroom philosophy. 

 

 Both Responsive Classroom and PBIS are approaches that support the proactive and 

ongoing teaching of social skills. Both approaches include the use of positive strategies to help 

children develop appropriate behaviors. Both approaches focus on establishing a positive school 

environment that discourages negative behaviors. Perhaps most importantly, both PBIS and 

Responsive Classroom support the explicit teaching of social skills and providing feedback to 

students when they are successful, and in ways that respect children. 

 Responsive Classroom believes that positive teacher language and other non-tangible 

supports are the best way to support behaviors. PBIS utilizes more tangible recognition. We 

believe that both philosophies can co-exist as a result of thoughtful planning on our part. 

If you have questions about Positive Behavior Interventions and Supports, please feel 

free to contact your child’s teacher or Jessica Heinz, School Counselor, Berlin’s Coordinator of 

PBIS 
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Authority of School Personnel 

Teachers and other members of the school staff are responsible for enforcing appropriate 

standards of behavior and established rules of conduct. Consequently, they will remind students 

when their behavior conflicts with the standards of good behavior established by the school. This 

means that teachers, substitute teachers, and other members of the school staff have authority 

over students in the school building, on school grounds, and at school-sponsored events, 

regardless of whether or not the adult is one of the student's teachers. Each student is responsible 

for complying promptly with a teacher's or a staff member’s requests, including requests that the 

student identify himself or herself, and directions to report to the office or Planning Room. 

Failure to comply promptly will be considered insubordination and may result in consequences. 

 

Community and Family Involvement 

 

 Meaningful and intentionally-planned family and community involvement is a 

hallmark of all effective schools. Knowing this, we strongly encourage parents and other 

members of the community to contact a teacher, the school Principal or any other school 

personnel to let us know of your interest in helping out. Whether it is assisting a teacher by 

preparing materials for a project at home or teaching classes in your area of expertise (and we all  

have at least one!), we want you to be meaningfully involved in the educational process.  Please 

contact your child's classroom teacher to find out how you can help. Please remember that any 

volunteers or chaperones need to complete the background check process and a volunteer 

application. A volunteer application can be obtained in the office. Level 1 Volunteer forms are 

good for three years so you may be asked more than once in the duration of your student’s time  

at Berlin Elementary to complete the form.  Please visit the Engaged Families section of our 

website for more information. 

 

Whole-School Meetings 

 

 Once a month, the entire school gathers for a fun and educational group meeting. 

During that time, various classes present projects and lead the group through activities. 

Occasionally, we will have guest speakers or entertainers. Please reference the calendar in the 

school Calendar of Events and on the website for upcoming Whole-School Meetings.  

 

 

Performances – Adult and Student Expectations 

  

 Several times a year students participate in public performances and we frequently 

invite guest performers to the school.  We expect that adults and children will model appropriate 

audience behavior including, but certainly not limited to: 

 

 Remaining seated and quiet during performances. 

 Turning off cell phones and other electronic equipment. 

 Waiting for the entire performance to finish before leaving or moving about. 

 Being attentive. 

 Supervising younger children (siblings) carefully. 

 

 We appreciate your help in supporting our respectful climate. 
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Volunteering and/or Chaperoning 
 

 Anyone who will volunteer at school in any capacity needs to complete a volunteer 

application and a form consenting to an online child/adult abuse and sex offender registry check. 

We call this a Level 1 volunteer. Level 1 includes all volunteers except those chaperoning an 

overnight field trip. Anyone planning to chaperone an overnight trip is considered a Level 2 

volunteer and needs to complete the Level 1 requirements plus a finger-print supported criminal 

background check through the National Child Protection Act Program (requires completion of 

two additional forms and a check for FBI processing in the amount of $12.00 payable to WCSU. 

There is an additional $25.00 fee for fingerprinting, payable to the Washington County Sherriff 

upon your arrival there). It is important to us that these fees not prevent anyone from 

volunteering or chaperoning. If the fees present a hardship, please notify the Principal. All 

paperwork is available at the school and may be processed here, regardless of the level of 

volunteer. Two forms of identification, including one with a photo, are required. Regardless of 

the level you plan to apply for, we suggest you complete the requirements well in advance, 

giving everyone ample time to process your request. Examples of Level 1 volunteers include 

classroom volunteers (reading with children, etc.) as well as sports coaches. A Level 2 volunteer, 

for example, might chaperone a class trip overnight. Please feel free to contact us if you have any 

questions. Currently, there are no overnight volunteers being used. 

 

 

Money, Personal Property and Cellular Phones 

 

 The risk of loss of, or damage to, personal property or money is significant at school. 

Students are strongly encouraged to leave such items at home, particularly electronic devices  

such as iPods, tablets or cell phones. These items may be used in the classroom under adult 

supervision for specific school projects. If your student must carry an electronic device to school, 

we ask that it is kept in their backpack for the day and ONLY used for aforementioned school-

based project under adult supervision. If your student is using their device outside of these 

guidelines, they will be asked to turn it in until the end of the day.  Loss of, or damage to, items 

is the responsibility of the student and family, not the school. All such items are brought to 

school at the student’s own risk. 

 

 

Field Trips 

 

 Parents or others who chaperone and/or provide transportation for field trips are 

important role models for children. It is expected that healthy, appropriate behavior will be 

modeled. 

 A signed permission slip is required in order for a student to attend a field trip. Please 

support your child by promptly signing and returning permission slips. 

In order for you to drive for a field trip, the school must have a copy of your current 

insurance and registration cards, as well as a copy of your driver’s license and a volunteer 

application on file with the school.  Also, there must be two adults in the vehicle with the 

students at all times. The vehicle used must have proper safety equipment. In order to avoid the 

last-minute rush, we welcome getting a copy of your license, registration and insurance 

cards at the beginning of the year to have on file. You may submit this at the same time as  
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your volunteer paperwork.  Insurance coverage must be comprehensive and in the amount of 

$100,000 / $300,000 per injury/accident. 

 

 A child weighing more than twenty pounds and over one year old, until his/her eighth 

birthday, must use a belt-positioning car seat or booster seat, as appropriate. A child eight 

through fifteen years old must use a car seat or seat belt, as appropriate. The driver of the vehicle 

is responsible for the appropriateness of the restraint system and being sure children are lawfully 

secured.  No students should be positioned in the front seat of any vehicle. 

 

 

After-School Activities 

 

 The only students who may remain at school after hours are those who are officially 

enrolled in a school-sanctioned, after-school activity or Community Connections. There is no 

other supervision for children after school except by special arrangement with a teacher or school 

employee. If students are signed up for Community Connections, or another after-school activity 

(e.g. Homework Club), they must remain at school unless a written note to the office indicates 

otherwise.  No student is allowed to leave the school unless signed out by the individual who is 

picking up the student.  If the student is signed up for an after-school sport, this sport MUST 

begin before Homework Club or Community Connections ends.  Example:  Homework Club 

ends at 4:40 but soccer does not begin until 5:00pm—there must be a coach/parent/guardian with 

the child from 4:40 – 5:00.  The student must not be left unattended by an adult between 

activities. 

 

 

Use of School Facilities 

 

  

Berlin Elementary School is a community facility primarily used for the education of 

students from the Town of Berlin. It is also a resource for use by citizens, town government, and 

organizations, and for other opportunities that benefit our community and children. The School 

Board encourages the use of the school building by the community as long as it does not distract 

from the regular school program or activities. Use of the building is at the sole discretion of the 

Principal, within school policy. Fees may be charged for security and/or custodial coverage. 

Anyone wishing to use the facility should apply at least two weeks in advance by completing a 

Building Use Form available in the main office or on our website. 

  Berlin Elementary is a "nut-aware" school. Due to severe, life-threatening allergies, there 

will be a “nut-free” table in the cafeteria and we ask that ONLY students with no nuts or nut 

products or products produced in a facility where nuts exist, may sit at this table.  We have also   

extended that to any outside entities that use the facilities. 

 

 

Asbestos Management Plan 
 

 The Asbestos Hazard Emergency Response Act (Title 40 CFR Part 763.93 [g][4]) 

requires written notification to families that the Berlin School has a management plan for the  

 

safe control and management of asbestos-containing materials. The plan is available at the school 

or by calling Washington Central Supervisory Union at 229-0553. 
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Berlin Elementary School PTNA (Parent, Teacher, Neighbor Association) 
 

The Berlin PTNA is a group of parents, teachers and neighbors who share the common 

goal of enriching the lives of children. We encourage everyone in our community to become 

involved with the PTNA. There are a wide variety of activities that the PTNA sponsors 

throughout the year and we welcome new ideas. Please come to one or all of our monthly 

meetings, though meeting attendance is not required and we welcome any level of participation.  

It is a great way to become more involved in the school lives of the children. 

  

Following is a list of programs in which the PTNA has been involved. In the fall, we are 

looking for volunteers to sign up for the things they like to do so that we can match people’s 

interests with our activities. 

 

Arts Enrichment 

School Yearbook 

Teacher Reimbursement Fund 

Game/Movie Night 

Teacher Appreciation Breakfast 

End-of-Year School-wide Picnic 

6
th

 Grade Graduation Corsages 

Swimming Lessons 

Playground Improvement 

Halloween Dance 

Holiday Bazaar 

 

 

 

In order to have such an extensive list of programs, the PTNA does several fund-raising events 

throughout the year.  The events vary but have included wrapping paper sales, this year through 

Genevieve’s (http://www.genevieves.com), plant sales, spirit wear and concessions.  

  

Other ways to help the PTNA are to save and send in product labels and Box Tops for 

Education, and participate in the Price Chopper receipt programs.  

  

More information regarding Berlin's PTNA, including meeting minutes, can be found on 

the school website:  www.wcsu32.org/Domain/22 .You may also give your email address to the 

PTNA to have information emailed to you. 

 

Programs and Services 
 

Pre-Kindergarten (Preschool) 

 

Berlin Elementary Preschool is a part-day program. Children who are three years old by 

September 1
st
 of the school year are eligible to attend, space permitting. We typically have a 

developmental screening in March. This is an opportunity for children to come in and play and 

for parents to ask questions about their children’s development. This is also a time for parents to 

fill out applications for the following school year. The number of sessions we offer depends upon 

the number of children who would like to attend preschool. There are two sessions for the 2018-

2019 school year. 

These sessions are:  

Monday/Tuesday/Wednesday/Thursday 8:45-11:45 a.m  

Monday/Tuesday/ Thursday 12:35-3:35 p.m. Wednesday 12:35-3:00 p.m. 

 

 

 

 

http://www.genevieves.com/
http://www.wcsu32.org/Domain/22
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All sessions offer programs that are play-based and help children to develop their social-

emotional skills and early academic skills. We have a lot of fun as we play and work together in 

our community at Berlin Elementary School. Community Connections offers a PreK program at  

Berlin to accommodate families that wish to have their PreK student stay at Berlin for the entire 

day.  Please Note there is an additional charge for this service which is provided by 

Community Connections.  Please contact Community Connections @ 223-2796 ext. 149 or 

ddeforge@u32.org directly for more information.   

 

 

Health Services 

 

The school nurse provides health services for Berlin Elementary School.  Please be aware 

that when the nurse is not in or available, there will be a trained nurse delegate available.  

 

 

Responsibilities of the school nurse include: 

 

 Collecting updated emergency and health information on students annually and 

maintaining school health records. 

 Evaluating student immunization records and facilitating compliance with state 

immunization requirements. 

 Communicating with families regarding health-related issues. 

 Preparing, implementing, and evaluating individual student health care plans as 

needed. 

 Collaborating with administration in support of a healthy school environment. 

 Providing health services for illnesses and injuries. 

 Reporting communicable diseases as required. 

 Performing vision and hearing screenings as mandated by state laws. 

 Administering medications, in accordance with the Vermont School Health 

Services Standards of Practice (see under “Medication”) 

 Reporting suspected child abuse and/or neglect. 

 Providing health education information to students and staff. 

 Participating as a member of school teams to improve student health outcomes. 

 

 

Illnesses at School: 

 

 If your child will be absent due to illness, please call the main office (223-2796 ext. 4) in 

the morning to let us know. 

 If a child becomes ill or is injured during the school day and must go home, the school 

nurse or nurse delegate will phone the child’s parent(s) at the number(s) listed on the 

child’s Emergency Information Questionnaire.  If the parent(s) cannot be reached, we 

will phone the emergency contact people listed on the Emergency Information 

Questionnaire. Please be sure to let us know when your phone number or emergency 

contacts have changed! 

 

 Children should stay home for 24 hours after a fever of a 100° or higher. Children who 

are vomiting, have diarrhea, or who have other symptoms of contagious disease should 

not come to school. 

 

mailto:ddeforge@u32.org
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Medication: 

 

 

Whenever possible, children’s medications should be scheduled to be taken at home. 

When a child must take medication at school, please keep the following in mind: 

 

• ALL medications must be kept in the nurse’s office. The only exceptions are for 

emergency medications such as Epi-Pens and asthma inhalers and only when written 

medical authorization and written parent permission are on file in the nurse’s office. 

• Prescription Medications: Written medical authorization (separate from the 

prescription label on the medicine container) and written parent permission must be 

on file in the nurse’s office before prescription medication will be given at school. 

These may be faxed to the school at 229-0222. 

• Non-Prescription (Over-The-Counter) Medications: Written parent permission must 

be given to the school nurse before non-prescription medication will be given at 

school. A doctor’s order is not required. The permission may be faxed to the school at 

229-0222. 

• Medications must be brought to school in their original, properly-labeled 

containers. Medicine that cannot be identified will not be given at school. If medicine 

comes to school unlabeled (in a baggie or a rolled up tissue), we will not allow a student 

to take it. 

• Medication must be brought to school by a parent, guardian, or other responsible 

adult. For safety reasons, students may not carry their medications. (Medically 

necessary exceptions will be made with a written doctor’s order.)  Medications may not 

be given to school bus drivers. 

• Medication orders must be renewed each school year. We cannot use last year’s 

paperwork. 

• Doctor’s orders and parent permission may be faxed to school at 229-0222. 

• Medication forms are available on the school’s website and in the nurse’s office. 

• Unused medication may be picked up at school by a parent, guardian, or other designated 

adult. Medications not picked up by the end of the last teacher workday in June, will be 

destroyed. Medications cannot be left in school over the summer. 

 

 

 

Health Education: 

 

  The school nurse and school counselor act as resources to teachers in providing wellness 

promotion and disease prevention. Topics include nutrition, dental health, hygiene, family living, 

HIV/AIDS and other communicable diseases, puberty, making healthy choices, and anti-tobacco 

education. Health topics are also incorporated by classroom teachers in their classes. 

 

 

Allied Arts 

 

 Berlin Elementary’s Allied Arts program includes library, guidance, physical education, 

vocal and instrumental music, and visual arts.  It is important for students to dress appropriately 

for the Allied Arts class (i.e., sneakers for P.E. and appropriate clothing for art, etc.) Please note  

 



24 

 

 

the days your child has each class and support his/her success with appropriate attire. Our Allied 

Arts schedule necessitates that some classes meet at the end of the day; consequently, please try 

to avoid removing students from school early. One missed art class, for example, means that a 

child would go without art instruction for an entire week. 

 

 

Art Program 

 

Art education at Berlin Elementary School is built upon the Framework of Standards and 

Learning Opportunities and the CCSS (Common Core State Standards). The art activities and 

learning experiences are related to the students’ lives and contain developmentally-appropriate 

skills, techniques, and materials. Students are provided the experience of creating art with a wide 

range of media and materials, such as painting (with watercolor, tempera, and acrylics), drawing 

(with drawing pencils, colored pencils, crayons, and oil pastels), printmaking, paper arts, 

weaving, bookmaking, papier mache and mixed media, ceramics, and sculpture. Students also 

learn about various techniques, the elements and principles of design, artists, media, art history, 

and subjects in art. A Smart Board has been installed in the art room. Students in all grade levels 

will use this piece of technology to interactively learn about art making, art history, critique, and 

aesthetics.  

 

Students in kindergarten through sixth grade have art class once a week. Due to the 

limited time that we have class, it may take several weeks for a project to reach completion. The 

art work is then put on display in the school. After the display, the work will be sent home. 

Making art can be messy. Paint shirts are available for students to protect their clothing but 

wearing “play clothes” on art class day is recommended. If you have questions about any aspect 

of the art program, please contact our Art teacher, Lynn Spencer at 223-2796 ext. 108.  

 

 

Physical Education Program 

 

The physical education curriculum focuses on the individual child and his/her 

accomplishments. We strive to develop each child's locomotor, non-locomotor, manipulative, 

and social skills at all grade levels. The kindergarten through second grade curriculum focuses  

 

on movement activities and cooperative games to help develop these skills. The fourth through 

sixth grade students participate in a more sports-oriented program that concentrates on lifetime 

games and activities. Third grade is a transitional year where students leave the more movement-

oriented program of kindergarten through second grade, for the lifetime activities taught in 

grades four through six. Our average gym class consists of three parts. We start the day with a  

five- to seven-minute warm up. Next, we spend 15 to 20 minutes on the lesson of the day. We 

end each class with a two- to four- minute cool down period. 

 

Physical Education units consist of: Archery, Creative Dance, Folk Dance, Badminton, 

Adventure Based Education, Ultimate Frisbee, Striking Skills, Locomotor/Non-Locomotor 

Skills, and Throwing and Catching Skills. 
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Sports Program 

 

The focus for Berlin Youth Sports is on skills, rules, good sportsmanship, and FUN! The 

Berlin Elementary sports program is dependent upon parent volunteers to coach and referee the 

various levels, with an Athletic Director for assistance with sports management. 

We offer soccer and basketball.  These two sports opportunities are offered at three 

different levels:   

 

• K-2nd grade – skills and drills clinic on Saturday mornings – 6 weeks 

• 3rd/4th grade practice and games after school – no more than 2 games/practices per 

week and no more than 8 games a season.   

• 5th/6th grade practice and games after school – no more than 2 games/practices a week 

and no more than 12 games per season. 

 

 

School Counseling Services 

 

 The mission of the Berlin Elementary School Counseling Program is to provide a 

comprehensive Guidance program that will assist all students in acquiring the skills, knowledge  

and attitudes necessary to become effective students, responsible citizens, productive workers, 

and lifelong learners. The School Counseling Program is an integral part of the school’s total 

program with a commitment to individual uniqueness and understanding multicultural diversity. 

The program addresses the personal/social, educational, and career needs of all students through 

brief individual counseling, small group counseling, classroom guidance and consultation with 

staff members, families, and outside agencies. Each class receives one 35- 45 minute guidance 

class per week throughout the school year.  More information about Berlin’s school counseling  

services may be found on our school website at www.wcsu32.org/Domain/22 .  You may call 

223-2796 ext. 115 to speak with Jessica Heinz, School Counselor, at any time. 

 

 

Library and Learning Center Services 

 

 The Library and Learning Center is staffed by Librarian and Technology Integration 

Specialist Amy Young. Students in preschool through grade six visit the Library and Learning  

Center weekly for lessons and time to borrow books. The goals of the Library and Ed Tech 

program are to: 

 

 Provide access to quality books and electronic resources. 

 Foster skills for life-long learning and a love of reading. 

 Integrate information literacy into the school curriculum. 

 Connect students with books that are at their “just-right” level. 

 Teach students how to use and be responsible for books. 

 Help learners become responsible and creative users of information and ideas. 

 Collaborate with staff, students, and families to meet the needs of individual learners. 

 

 

 

 

http://www.wcsu32.org/Domain/22
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Music Program 

 
 

The music program at Berlin Elementary School centers around the concept that music is 

a universal language and scaffolds musical development throughout the grades.  Students can 

expect to read, perform, listen and move during each class. Kindergarten through second grade 

focuses on the development of the ear while incorporating Suzuki and Feierabend's "First Steps"  

approach.  Utilizing folk songs, students will explore their voices while learning contour, 

duration and beat.  As students progress through the program, instruments will be introduced as 

well as basic song form and dance.  By third grade students will use Orff instruments to compose 

their own music and learn new musical concepts.  Throughout the general music experience, 

students will use technology to interact, move and compose music.   

 

All students in grades four, five and six have the option to take band and chorus.  

Beginning and Elementary Band gives students the opportunity to learn instruments in the 

context of a musical ensemble while receiving supplemental small group lesson instruction.  By 

the end of sixth grade, students will be prepared to participate in a musical ensemble at the 

middle school level.  In chorus, students are taught appropriate vocal technique and two to three 

part singing.   

 

Music Education at Berlin Elementary School has always, and will continue to, work to 

instill a love, appreciate, and understanding of music and the arts.  The program strives to inspire 

creativity through children's innate curiosity, joy and a sense of play, moving toward 

responsibility, skill and accomplishment.   

 

Speech and Language Services 

 

The Speech-Language Pathologist, Meg Dawkins, supports the speech (articulation and 

voice) and receptive/expressive language development of students from preschool to sixth grade.  

This occurs through the collaboration of families, teachers, and special educators, in order to 

determine the student's communication strengths and challenges and how to best meet the 

student's needs.  

 

Language development incorporates the understanding and use of phonology (sounds in 

words), morphology (prefixes/suffixes), syntax (sentence formulation), semantics (word 

meaning), and pragmatics (social awareness /conversational cues). These factors also impact oral 

and written expression. Curriculum-based materials are used, whenever possible, so that students  

can practice and apply newly-learned speech and language skills in the classroom among their 

peers. Intervention can occur in or out of the classroom, one-on-one, or in a small group.   

 

 

Special Education Services 

 

Our Special Educators include Betsy VanDerlip, Jane Caswell and Jim Nichols-Fleming. 

Special Education services can take a variety of forms depending on individual needs and 

strengths, with consideration for allowing the child to remain in the least restrictive 

environment. Special Educators work with students in classrooms, in small groups and 

individually, depending on the student’s program.  Special Educators also work closely with 

para-educators to support students across the curriculum.   
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In addition to instructional supports, Berlin Elementary School makes every effort to 

promote social development, as well. The special educators have, for the past few years, hosted a 

Unified Sports Team. This is a specific program sponsored by Special Olympics. The teams 

consist of students with disabilities, partnered with their non-disabled peers. The teams 

participate after school in bowling, snowshoeing, and bocce ball. Each sport has a state 

tournament. The motto for Unified Sports is “on the field we’re teammates, off the field we’re 

friends.” 

 

 

Educational Support Team (E.S.T.) 
 

 

 The school’s E.S.T. is designed to bring parents and school staff together to brainstorm 

and implement strategies designed to meet students’ specific learning and behavioral needs.  We 

recognize that each student is an individual.  Sometimes, accommodations in the school program 

and/or increased coordination with home are needed to help students be successful at school. 
 

 The E.S.T. meets on a regular basis, generally in the mornings.  School staff or parents 

can make referrals.  Parents are always invited to participate in E.S.T. meetings about their child.  

Generally, E.S.T. meetings include the child’s teacher, guidance counselor, principal, parents, 

and a special educator. Others are included, as needed. The E.S.T. meeting results in a plan for 

success with specific assignments for staff, parents, and the student to carry out as part of the 

plan.  Classroom teachers are the case managers for EST plans.  An E.S.T. follow-up meeting is 

scheduled after approximately six weeks to review successes (progress) and plan further steps.  
 

 

 

Special Education Process 
 

 Special Education at Berlin Elementary School is designed to address the needs of 

students who meet one or more disability categories. Students must be identified as being in need 

of special education. A student is in need of special education when: 1) a disability is present, 2) 

the disability has an adverse effect on educational performance under standard instructional  

conditions,  and 3) when the student needs specialized instruction to benefit from the regular 

educational program and this support cannot be provided through standard classroom 

accommodations or E.S.T. 
 

 Students are considered eligible for special education once they have met the qualifying 

criteria, in accordance with state and federal regulations. 

 

 Referral for special education may result from E.S.T. recommendations, after other in-

class strategies have been tried or from parent requests for an evaluation.  Parent input is an 

important part of this process. Parents are asked to provide information about their child, both 

socially and academically, in both home and school environments and to address any other areas 

of concern.  
 

With parental and school consent, an evaluation plan is developed based on parental input 

and questions developed by the Evaluation Planning Team (E.P.T. includes classroom teacher, 

parents, and other specialists, who would work directly with the child). A comprehensive report 

documents student needs and learning styles.  Eligibility is determined by the team according to 

special education criteria. An Individual Education Plan (I.E.P.) is developed for qualified 

students to address individual learner needs. The I.E.P. is reviewed and developed annually. A  
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three-year re-evaluation documents and updates a student’s eligibility status and educational 

needs. Parental rights are honored throughout this process. (Progress reports from the SPED 

department are included in the trimester report card process.) 

 

Student Assessment 

A Word About Assessments 
 

 It is important to remember that assessments capture a “snapshot” of student performance 

on a given day. Assessment scores may be impacted by many factors, such as social interactions, 

personal health and emotional wellness, various learning issues, whether or not a child has had 

breakfast or lunch, etc. Assessments are one piece of information and must be combined with 

classroom observations, review of daily work, and close communication with families, in order 

to gain an accurate and complete profile of any student. 

 

 Our assessment data is being used in two important ways. The first is to publicly hold 

ourselves accountable to families and the community. The second is to have a reliable means of 

evaluating our programs and practices. In this way we are also able to monitor individual student 

growth and more effectively adjust instruction to meet particular needs. 

 

 Measuring student achievement is an important way of determining the quality of a 

school. In addition to that measure, a school is successful when all children are held to high 

expectations in their learning, as well as their behavior. School quality means competent, 

committed teachers, and staff who consistently seek more effective ways to engage students in 

thinking and learning. 

 

 

What are the Common Core State Standards (CCSS)? 

  

 The CCSS  provide specific benchmarks for English, Math and Social Studies.  They 

provide guidance for the design of local curriculum, instruction, and assessment.  Our Math and 

Writing non-negotiables are aligned with these expectations.  More information on the Common 

Core Standards is available at: 

http://commoncore.org/parents or http://www.pta.org/parents/content.cfm?ItemNumber=2583  

  

 

 

Fountas & Pinnell Reading Assessment & the Developmental Reading Assessment (DRA) 

 

 The Fountas & Pinnell Benchmark Assessment System in literacy is administered 

individually to students grades K-3 and the DRA to students grades 4-6.  These assessments 

allow teachers to determine students’ instructional and independent reading levels. This is 

helpful for grouping students, selecting literature that meets individual needs, assessing 

instructional practices, identifying students who may need additional support, demonstrating 

progress over time, and informing families of student progress. 

 

 

 

 

http://commoncore.org/parents
http://www.pta.org/parents/content.cfm?ItemNumber=2583
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The Primary Number Observation Assessment (PNOA) & Curriculum-Based 

Measurement (easy CBM) 

 

 

The Primary Number Observation Assessment is a kindergarten through second grade 

assessment of students’ understanding of mathematics. It is administered individually by the 

classroom teacher or another trained adult.  The easy CBM is administered to grades K-6.  This  

assessment is a whole-class, online assessment which provides diagnostic information which 

helps staff plan for math interventions. 

 

Student Class Placement 

 Teachers, staff, and the principal work very hard to consider all aspects of academic and 

social development in order to place a student in a particular class. Parent input is desired via a 

survey sent home in the spring. Arranged meetings are a good time to speak with your child’s 

“sending” teacher about your child’s learning needs, strengths, and challenges. We also 

appreciate your written comments on the survey. This input, along with our discussions, result in 

a placement that focuses on children’s needs rather than a particular teacher. Please do not 

request a specific teacher. We ask that, with your input, you allow us to use our best judgment 

in securing a successful placement for your child. 

 

Suspected Child Abuse and Neglect 

 Any school personnel who has a reasonable cause to believe a child is, or has been, 

abused or neglected must, by law, report the suspected abuse or neglect to the Department for 

Children and Families (DCF – formerly SRS.) As a matter of protocol, by the request of DCF, 

the school will not inform families in such cases. 

 

Progress Reports and Conferences 

 The Berlin School operates using the quarter system. Progress reports are completed 

twice a year. Parent-teacher conferences are held in opposite quarters.  

 

Foodservice Program 

  

The school breakfast and lunch program is available each school day. The prices are as 

follows:  Student Lunch - $3.75 (adult $5.25) Milk $ .50 Breakfast - $ 2.75 (adult $3.75) 

   

In addition to monthly menus that are sent home hardcopy, they are also published on the 

website and can be picked up in the front office.  We seek to serve wholesome, appealing, and 

well-balanced meals that limit salt, sugar, and fat intake.  Breakfast menus rotate choices, such as 

unsweetened cold cereal, hot cereal, eggs, bagels, pancakes, or waffles, etc.   

  

Parents are welcome to send in a healthy cold lunch and purchase milk for their child if 

they wish.  If snacks are sent in to school, we encourage parents to provide healthy snacks such 

as fruits, crackers and cheese, etc.  Candy and high sugar drinks are not allowed for  
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consumption at school. Please also keep in mind the nut allergy issues when sending snacks 

from home.  

  

The lunch program is operated on a prepaid basis. Please send in payments in an 

envelope that clearly indicates the child for which payment is made, teacher’s name, and 

the amount of money enclosed. Please always pay ahead. Statements will be sent home on a 

regular basis. If more than $25.00 is owed, a phone call will be made home to reconcile the  

account. Our Foodservice Program staff includes David Moyer, Foodservice Agent, and Debra 

Anderson, Foodservice Assistant. 

 

Many students are eligible for free meals. There are no longer reduced prices. All 

students who previously qualified for reduced prices will now receive free meals.  Please be  

aware that the child must receive an entire meal, including all components in order for it to be 

considered a free meal.  If the student only takes one component of the meal or a milk by itself, 

they will be charged Ala Carte pricing for that item.  The state does not allow a ‘free’ lunch or 

breakfast to be anything but a complete nutritional meal.   A form will be sent home in the 

summer packet that determines eligibility.  Additional information is sent out during the first 

week of school. We ask all families to complete and return the form, even if you don’t 

believe you are eligible. All information is confidential. 

 

Berlin Elementary  School is a “nut-aware” school.  Due to severe, life-threatening 

allergies, there will be a “nut-free” table in the cafeteria this year.  Students who have NO 

NUTS, nut products, or products manufactured in a facility where nut products are produced, 

may feel free to eat at this nut free table.  

 

Lunch Rules:  Be polite  Use self control  Follow directions Use 

utensils properly  Use restaurant manners 

 

Community Connections Before & After School Program 

Community Connections will offer 4 programs this year to support Berlin Elementary School 

families.  We are a state licensed program so we accept state childcare subsidies and are often a 

families’ cheapest and most convenient childcare option. 

1.    Before care  -  Before care starts at 7:00 every day that school is in session and runs 

until 8:45.  Before care will be held in the gym or outside.  At 8:45 students are dismissed to 

their classrooms.  Fees are $7/day to use this program.  If there is a delayed start at Berlin, before 

care will begin 1 hour before the new start time.  For example, if the delayed start time is 

at 11am, before care will start at 10am that day. 

2.    After care – After care runs from 3:35 – 5:30 every day that school is in session.  After care 

students will come to Community Connections during their regular dismissal.  After care 

programs will take place in the cafeteria, gym, library and outside.  Fees are $12/day.  We allow 

same day drop-ins with approval from Ms. Fassett  if we have space that day and we are able to 

get your registration paperwork before the program starts.  If there is an early dismissal at Berlin, 

the after-care program will be cancelled. 

3.  Preschool – CC preschool  is a state licensed daycare located at the school.  We care for 

preschool aged students (3,4 and 5 years old) for the part of the day that they are not attending 
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Prekindergarten.  This year we are operating 2 sessions to compliment the 2 different Berlin 

Prekindergarten sessions.  Brandon Diaz is the program director and head teacher for our 

preschool this year. The CC preschool will be in session on every day of the school year 

from 8:45 – 3:35. 

4.   In-service and vacation day camps - Community Connections offers day camps during 

vacations and in-service days to give parents a convenient option for care during days that Berlin 

 is not open.  These camps typically involve some type of field trip and run from 8:00 - 5:30.   

Fees range from $45-60/day.  We will distribute information about these camps a few weeks 

before they occur.  

We are always looking for new staff and volunteers to help with our programs.  We offer competitive 

salaries and a 50% discount on fees for children of staff members.  Please give Deeann a call with any 

questions at 223-2796 extension 149 or email ddeforge@u32.org 

 

Technology at Berlin Elementary School and the Washington Central Supervisory Union 

 

WCSU Technology Mission & Vision 

 

Vision 

All students in WCSU will demonstrate information technology skills that support learning, 

communication, personal productivity, and decision making. 

Goal 
Information technology will become an integral tool for learning and communicating. 

 

 

 

Technology 

 

Technology integration is about making effective use of computers and other types of 

information technology in the classroom.  

 

 

Technology Mission Statement 

 

 As information processing and communication technologies continue to evolve, they 

are becoming integral activities in all areas of daily life.  We believe that an introduction to, 

training in the use of, and acquiring proficiency in these technologies is crucial for Berlin 

students, who must be increasingly self-directed and adept at solving real-world problems.  

Information processing technology in the school will be used to transform and improve the 

education process, complementing and augmenting, rather than replacing, the learning practices 

established at Berlin and WCSU.  In addition, such technology will be used to expand our  

resources beyond the school walls by enabling and enhancing connections to other schools and 

communities.   

 

 The Berlin Elementary School internet website, www.wcsu32.org/Domain/22  

continues to serve Berlin families with timely information and features.  The school website  

mailto:ddeforge@u32.org
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provides regular updates on school and local events, the Community Connections programs, 

health issues, the food service menu, and other significant information.   

 

 

2018-2019  Continuous Improvement Plan 

 

 Each year, every Vermont school is required to create a Continuous Improvement Plan 

that outlines areas of initiative. This year, the Berlin Elementary School CIP focuses on literacy,  

mathematics, and school climate. A full copy of the school’s CIP is available on the school 

website. 

 

 

Off-Campus Misconduct 

 

Students may be disciplined for misconduct that does not occur on school property, on a 

school bus, or at a school-sponsored activity, where direct harm to the welfare of the school can 

be shown. For purposes of this plan, such misconduct is referred to as “off-campus misconduct.” 

When discipline for off-campus misconduct is necessary to protect the safety and well-being of 

other students, teachers, school property, or the student’s own physical or emotional safety, or 

when the misconduct has a direct and immediate tendency to subvert the authority of the school 

by encouraging disorder or insubordination, discipline consistent with Student Misconduct 

Procedures may be imposed. 

 

Examples of off-campus misconduct that impact the school and may result in disciplinary 

action include but are not limited to: 

1. Bullying, including cyber-bullying 

2. Harassment 

3. Hazing 

4. Criminal conduct 

5. Possession, consumption, or sale of illegal substances 

6. Violations of rules governing eligibility to participate in school-sponsored activities 

 

 

Participation in School-Sponsored Activities 

 

Participants in school-sponsored activities, members of athletic teams or clubs, and 

students planning to attend field trips may be barred or suspended from those activities or 

otherwise disciplined by school authorities for on or off-campus misconduct that violates the 

rules governing participation in those activities. 

 

A student who is barred or suspended from participation in school sponsored activities 

due to misconduct, but is not suspended from school, may appeal the action to the Principal. The 

Principal or the Principal’s designee will discuss the circumstances of the action and the 

allegations of misconduct with the student and with the student's parents or guardian, if 

requested. The Principal may ask others who have relevant information to be present for the  

 

 

discussion. The suspension will remain in effect until the Principal has discussed the incident 

with the student and has explained his/her decision to the student and/or the parent/guardian.  

The decision of the Principal will be final. 
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Significant Threats or Crisis Situations   
 

Berlin Elementary School uses research-based strategies to help de-escalate a behavioral 

crisis and respond to dangerous behaviors when necessary, in a manner that preserves the safety 

and dignity of all involved.  Appointed staff members have been trained in these techniques and 

attend refresher trainings annually.   

 

For crisis situations (ranging from the death of a student, to bomb threats, or weapons 

offenses), Berlin Elementary School follows the practices outlined in the “Vermont School Crisis 

Guide.”  This includes specific contact information, procedures for action, and documentation.   

 

 

Due Process for Disciplinary Action   
 

Berlin Elementary School follows the rules and procedures as set forth in the Vermont 

Department of Education Regulation 4300 Disciplinary Action, Section 4311 Procedures when 

dealing with suspensions or expulsions of a student, as well as School Board Policy F1 - Student 

Conduct and Discipline Policy.  The school follows S 4312 for students who are, or might be, 

qualified individuals with disabilities under Section 504 as well as all federal requirements.  The 

school follows Section 4313 for procedures for students eligible for special education as well as 

all relevant federal requirements.  These policies in their entirety can be found on the school 

webpage www.berlinschool.org or you can obtain a copy by contacting the front office. 

 

References: 

Internet Acceptable Use Policy G11 

Discipline Policy, F1 

Harassment, Hazing & Bullying Policy F30 

Physical Restraint Policy F1b 

Procedure for Clear the Hallways/Secure the Building Drill 

Vermont Rules regarding Disciplinary Action (4300) 

 

 

School Policies 
 

 One of the primary functions of the Berlin School Board (and the Washington Central 

Supervisory Union Executive Board) is to set policy that guides the business of the school.  A 

full listing of Berlin Elementary School policies is available on our school website (under School 

Board), or through our main office.  Listed below are policies which the Board is committed to 

providing annual notification. 

 

Commitment to Non-Discrimination (WCSU Policy: C9) 

 

 The Board recognizes its obligation to respect the legal rights of all students, parents, 

employees, and applicants for admission or employment.  The board will not unlawfully 

discriminate against any person or group on the basis of race, color, religion, and national origin,  

 

 

place of birth, gender, sexual orientation, disability, or age.  Any person who believes that he or 

she has been subjected to discrimination through actions of the school board or its employees  

 

 

http://www.berlinschool.org/
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may submit a grievance, in writing, to the Superintendent of Washington Central Supervisory 

Union to begin the formal grievance process. 

 

 

Rehabilitation & Americans with Disabilities Act (WCSU Policy: G10) 

 

 Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act 

are civil rights statutes that were enacted to eliminate discrimination on the basis of disabilities in 

any program or activity receiving federal financial assistance or otherwise offered by a public 

school.  The school district is bound by civil and professional ethics to protect its students, 

employees, parents and members of the public from discrimination on the basis of disability.  An 

individual with disabilities is one who has a physical or mental impairment that substantially 

limits one or more major life activities.  A 504 coordinator has been appointed in each school, 

along with procedures for supporting students and guaranteeing a free and appropriate education.  

Parent/student rights, along with a grievance process for disagreeing with any decisions, are 

available through the school office. (Refer to page 20 for more information.) 

 

 

Weapons (F21) 

 

 It is the intent of the Board to comply with the Federal Gun-Free Schools Act of 1994, 

and Act #35 of the 1995 session of the Vermont General Assembly requiring school districts to 

provide for the possible expulsion of students who bring weapons to school.  No person shall 

enter the school grounds while in possession of a weapon [a device, instrument or material that is 

used for, or readily capable of, causing death or serious bodily injury; pocket knives with a blade 

of up to two and one-half (2 ½ ) inches in length are excluded, unless used in a threatening 

manner] unless prior permission has been provided. 

 

 

Harassment, Hazing & Bullying (F30) 

 

The Berlin School District
1
 (hereinafter “District”) is committed to providing all of its 

students with a safe and supportive school environment in which all members of the school 

community are treated with respect.  

It is the policy of the District to prohibit the unlawful harassment of students based on race, 

color, religion, creed, national origin, marital status, sex, sexual orientation, gender identity or 

disability.  Harassment may also constitute a violation of Vermont’s Public Accommodations 

Act, Title VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title 

II of the Americans with Disabilities Act of 1990, the Age Discrimination Act of 1975, and/or 

Title IX of the federal Education Amendments Act of 1972.  

It is also the policy of the District to prohibit the unlawful hazing and bullying of students. 

Conduct which constitutes hazing may be subject to civil penalties.  The District shall address all 

complaints of harassment, hazing and bullying according to the procedures accompanying this 

policy, and shall take appropriate action against any person - subject to the jurisdiction of the 

board - who violates this policy.  Nothing herein shall be construed to prohibit punishment of a 

                                                           
1
 Where language suggests a “District” will take action, it shall be the Superintendent, the Head of School, or his/her 

designee. 
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student for conduct which, although it does not rise to the level of harassment, bullying, or 

hazing as defined herein, otherwise violates one or more of the board’s disciplinary policies or 

the school’s code of conduct. 

The procedures are expressly incorporated by reference as though fully included within 

this policy.  The procedures are separated from the policy for ease of use as may be required. 

 

FERPA (Family Educational Rights and Privacy) (F5) 

 

 The Family Educational Rights and Privacy Act (FERPA) protects an individual from 

having others share information that is unique to that person, and personally identifiable.  Such 

information is considered personal property.  FERPA requires that school personnel at no time 

share personally identifiable information with individuals outside of the school system unless the 

parent/guardian has granted expressed, written permission to do so.  School personnel include 

School Board members and anyone employed by the district to carry out the educational 

functions of the district.  Parents have a right to 1) inspect and review educational records, 2) 

request amendments to these records, 3) provide or withhold consent for sharing of these records,   

4) file complaints with the United States Department of Education regarding failure to comply 

with the Act, and 5) review protocols and policy related to student records.  “Directory” 

information, which includes name, address, date of birth, parent/guardian names and address,  

 

grade level, participation in school activities, and awards and honors received will be released 

unless a parent/guardian informs the Principal, in writing, that any or all of the information 

designated should not be released without prior consent.  

 

 

Student Alcohol & Drugs (F7) 

 

It is the policy of the Washington Central Supervisory Union that no student shall 

knowingly possess, use, sell, give or otherwise transmit, or be under the influence of any illegal 

drug, regulated substance, or alcohol on any school property, or at any school sponsored activity 

away from or within the school.
i
 It is further the policy of the district to make appropriate 

referrals in cases of substance abuse. 

 

 
Tobacco Prohibition (E8) 

 

            In accordance with state law, it is the policy of the Washington Central Supervisory 

Union to prohibit the use of tobacco or tobacco substitutes on supervisory union or school 

grounds or at school sponsored functions. This ban extends to any student, employee or visitor to 

the school, and applies at all times, whether or not school is in session. Students are, furthermore,  

prohibited from possessing tobacco products, tobacco substitutes or tobacco paraphernalia at all 

times while under the supervision of school staff or at school-sponsored activities. The 

Superintendent or his or her designee shall develop procedures, rules and regulations that are 

necessary to implement this policy and, at a minimum, will include provisions ensuring that 

tobacco products, tobacco substitutes or tobacco paraphernalia are confiscated when found in the 

possession of students. 
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Pre-Kindergarten Addendum to your School’s  

Family Handbook 

Updated 8-17-11 

Welcome to Pre-kindergarten! 

Welcome to the Washington Central Supervisory Union and your local elementary 

school.  Our pre-kindergarten programs are part of the local elementary schools which 

serve students in grades Pre-K through 6.  We are looking forward to working and 

playing with your child in the classroom and having your family involved in our 

learning activities. 

Our Program Philosophy 

Washington Central Supervisory Union (WCSU) believes that a high-quality early 

childhood setting provides a safe and nurturing environment to promote a young 

child’s mastery of skills in the areas of social/emotional, physical, language and 

cognitive development.  Individual differences are anticipated and planned for within 

an inclusive classroom setting.  Through meaningful opportunities for children to 

reach their highest potential, children become active members of a caring community 

of learners.  Our early childhood programs foster family involvement and support 

developing relationships between children, families, childhood peers, and school 

personnel. 

About Our Programs 

The WCSU pre-kindergartens serve children ages three to five who live in the towns of 

Berlin, Calais, East Montpelier, Middlesex and Worcester.  Our main objective is to 

provide a positive atmosphere to promote the social, physical, intellectual, and 

emotional growth of your child.  We believe children learn by doing.  We also believe 

children learn through play.  Pre-kindergarten offers an environment for children to 

learn and grow through active exploration and interaction with adults, peers, and 

materials.  Pre-k offers a variety of learning areas that include:  dramatic play, blocks, 

science, early literacy and language, early math, art, music and motor activities.  

Children work individually, in small groups and in large groups.  Teachers facilitate 

children’s involvement through encouragement and positive modeling.  Teachers 

match and respect each child’s developing abilities and recognize each child as an 

individual by supporting their overall development.  Teachers are currently licensed in 

Early Childhood Education by the State of Vermont.  Other staff members meet the 

requirements of highly qualified para educators. 

All of our pre-kindergarten programs have achieved quality recognition through 

Vermont’s Step Ahead Recognition System, or STARS, and are licensed by the VT 

Department of Children and Families. 
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The WCSU pre-kindergarten curriculum is based on NAEYC’s Curriculum Standards 
for Developmentally Appropriate Practices (2003) for teaching and learning in each of 
the following areas:  social, emotional, physical, and cognitive development.  In 
addition, the Vermont Early Learning Standards (2005), a companion guide to the 
Vermont Framework of Standards and Learning Opportunities, provide more specific 
guidance for teachers related to the content and skills that become the base of 
experiences for children in a wide variety of curriculum areas.  As required by Act 62, 
Vermont’s law regarding pre-kindergarten education, students will be assessed using 
the Teaching Strategies GOLD assessment tool.  This assessment tool also informs 
classroom practices. 

 

Inclusion through Essential Early Education (EEE) 

WCSU pre-kindergartens are inclusive educational environments.  The Essential Early 

Education Program serves young children with special needs in each of the WCSU 

towns.  Children must demonstrate a medical need or a significant delay in one or 

more areas of development such as small and large muscle development, social and 

emotional development, speech and language, self-help or adaptive skills, or cognitive 

skills.  When children are identified as having special needs, a team that includes 

parents, the EEE teacher, the classroom teacher, an administrator, and special 

services providers meets to plan for the child’s education and create an individualized 

education plan (IEP). 

Extra Support 

Children who may need extra support in the pre-kindergarten program to better 

prepare them for kindergarten may work with the EEE/Early Support teacher.  The 

EEE/Early Support teacher works with children, often in small groups, to expand on 

developmental skills, such as gross motor, fine motor, self help, concepts, and speech 

and language skills on an as-needed basis.  The EEE/Early Support teacher also 

collaborates with the classroom teacher to ensure that all children are successful in 

the classroom. 

The EEE/Early Support teachers can also help families in accessing outside 

resources, such as Head Start, child care, and medical, dental, or mental health 

providers.  

Contacting Teachers and the Principal 

We value our interaction with parents and believe that through open communication, 

we will best be able to meet the needs of your child(ren).  Please feel free to contact us 

either in person before or after class time, by phone, through email, or through a note.  

We will get back to you as soon as possible. 

 

Pre-Kindergarten Hours and Calendar 

Pre-kindergarten programs operate on the WCSU school calendar. 
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If WCSU is closed due to inclement weather or other reasons, the pre-kindergarten is 

also closed.  If there is a delayed opening, the pre-kindergartens will be closed in the  

 

morning.  Please listen to the local radio stations or check the local Vermont 

televisionstations for cancellations.  Please note that in the case of bad weather 

resulting in an early school closure, you will be notified by the school. 

Absences / Arrivals and Dismissals 

Please call the school if your child will be late or absent.  If you know in advance that 

your child will be absent, please send a note to school.  If we receive no notice from 

you, we will contact you to insure that your child is in your care.  When your child 

returns after an absence, please send a note stating the reason for the absence, if this 

information has not been communicated previously. 

If your child comes to school late, he/she must sign in at the front office (or be signed 

in by a parent/guardian).  Students should check in with the cafeteria or school office 

if they need to sign up for lunch/snack, as outlined in the Family Handbook (as 

applicable). 

Arrival and Dismissal in Pre-Kindergarten 

Upon arrival and pick-up, please sign your child in and out on the daily attendance 

chart.  The sign-in/sign-out chart will be located by the classroom door.  Please 

request assistance from the pre-k staff for further clarification.   

Parents who bring their children to the pre-k room may be asked to help them with 

their outerwear.  Check with your child’s teacher regarding specific arrival and 

dismissal procedures. 

A parent must notify the teacher in writing, if possible, if someone other than a parent 

is picking up your child.  A child will not be released until the teacher or principal 

receives verification from the parent.   

Should your child ride the bus home (if applicable), it is the policy of the bus company 

that a pre-k child must be met by an authorized adult.  If there is no authorized adult 

present when the bus arrives at the stop, the pre-k student will be returned to the 

school. 

Separation or Saying “Goodbye” 

Many children find it hard at first to say goodbye to their parents when coming to 

school.  We encourage you to spend at least part of a morning visiting the pre-

kindergarten with your child before you bring him/her to stay alone.  Try to act 

confident yourself.  If you seem anxious and unsure about leaving your child at 

school, your child will pick up on those feelings and start to wonder if there is 

something to be worried about.  We have also found that careful discussion of school 

with children at home relieves their anxiety about beginning or coming to school.  It is 

helpful to tell them how often they will attend pre-k, how long  they will be there, and 

when you will be back to get them. Plan on staying for 5-10 minutes the first couple of  
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days looking around the room and playing with your child.  A longer or shorteramount 

of time may make separation harder.  We do ask that you say goodbye to your child 

when you are leaving, even though this may produce a fresh flood of tears and 

protests.  In our experience, “sneaking out” while children are engaged in play may 

lead to greater separation anxiety on the child’s part.  We also ask that when you say 

goodbye you follow through and leave, so that your child develops a sense of 

predictability.  Separation can be hard for children, but a regular routine and honesty 

of the parents’ part make it easier. Remember that many teachers are parents and 

have been through this themselves.  Rarely have we seen a child cry for a long time.  

Rest assured that by the time you get to your car, your child will be busy and happy.  

If your child is having an especially hard time, please be assured that we will call you 

at home or at work. 

Schedule of the Day 

Each day provides time for play, projects, a circle time, snack, and outdoor play 

(weather permitting).  Generally, the sequence of the scheduled activities is followed 

consistently; however, it may change due to weather, activity level of the group, special 

projects, and availability of other programs in the building. 

Classroom Cubbies 

Each child is provided with a cubby and a hook for keeping outdoor clothing, extra 

clothes, finished artwork, and other treasures.  Please send in a complete change of 

clothing (including socks and underwear).  An extra sweater or a t-shirt may come in 

handy for our fickle Vermont weather. 

Clothing 

Please remember that our pre-kindergarten students love to get messy!  As such, play 

clothes are recommended.  Children should come dressed for the day in clothing that 

does not hamper their free activity.  We spend part of almost every day outside, so 

please supply your child with outerwear appropriate to the season and the weather – 

sweater, coat, raincoat, snow pants, snow boots, mud boots, hat, mittens, etc.  Please 

label all items!  

We often have a number of children with the same boots, sneakers, etc. We also 

encourage children to bring backpacks to school daily.  It is helpful if the backpack is 

large enough to contain snow clothes, art work, and parent notes.  The backpacks 

with wheels work well for three-and four-year olds. 

Snack 

Each elementary school has its own procedure for snack.  Your child’s pre-

kindergarten teacher will provide more information about snack time at your school. 

Universally, we feel that good nutrition is crucial to every child’s well-being.  We 

encourage simple nutritious snacks including:  fresh fruit, cheese, pretzels, crackers, 

non-sweetened cereal, dried fruit, yogurt, muffins, bagels or apple sauce. 
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Some of our students have severe food allergies.  Should there be a child with food 

allergies in your child’s classroom, you will be informed as necessary. 

 

The Berlin School is a “nut-aware” school.  Due to severe, life-threatening allergies, 

there is a “nut-free” table in the cafeteria. Any students with food which contains no nuts,  

nut-oils, or foods processed in the same facility as nuts, are allowed to sit at this table.  This 

is for the safety of all of our students 
 

Toys 

Books and materials that relate to topics that are being explored are generally 

welcome, as are items such as fall leaves, seashells, found treasures or mementos 

from a trip.  Some children may have a need to bring a security blanket or a stuffed 

toy especially in the fall when the school routine is new.  In general though, toys 

should be left at home. 

We discourage children from playing with weapons.  In no instance may children bring 

toy guns or other weapons to school. 

Illness 

In group settings such as ours, infections spread rapidly.  For that reason we urge 

parents to observe the following guidelines if your child seems sick and you’re trying to 

decide whether to send him/her to school on a particular day.  If your child has had 

any of the following symptoms in the past 24 hours, please do not send him/her to 

school: 

 1. fever 
 2. conjunctivitis (pinkeye) 
 3. unexplained rash 

4. diarrhea 
         5. vomiting 
 6. severe cold (Please remember that if your child has a thick colored  
  discharge from his/her nose, it is considered an infection and   
           he/she should not be at school.) 

7. contagious or infectious diseases such as:  bronchitis, strep throat,  
  measles (red or German), chicken pox, mumps, roseola, etc. 

8. infestations, such as lice or scabies. 
A child must be on medication and free of fever and vomiting for any of the above 

illnesses if deemed necessary for at least 24 hours and/or be medically improved 

before returning to school. 

If your child develops a fever or other symptoms during school hours, your child may 

be brought to the school nurse.  If necessary, we will call to ask that you take your 

child home. 

Immunizations 

In compliance with Vermont child care regulations, we require that parents provide 

evidence of their child’s immunizations at the time of registration, according to the  
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Vermont immunization schedule unless exempted for medical, religious, or moral 

reasons.  These immunization records are updated annually and monitored by our 

school nurses. 

Holidays 

Our pre-kindergarten programs respect diversity of all kinds.  We also believe in the 

importance of traditions.  Holidays are special times when families celebrate and pass 

on traditions to children.  We will plan and create celebrations at various intervals  

during the year with the children.  We enjoy celebrating children’s birthdays and 

learning about other holidays that may be special to individual families. 

We recognize that customs and traditions among pre-k families are diverse; therefore, 

we do not sponsor or endorse any particular set of holiday practices.  In addition, we 

do not emphasize the religious aspects of traditional holidays. 

Please talk to the staff about any concerns you may have about classroom celebrations 

and holidays. 

Discipline 

The Preschool program aligns with Berlin's Responsive Classroom and PBIS 

philosophies.  (Pgs 13-16) 

 

The pre-kindergarten program is designed to foster a safe, fair, nurturing environment 

in which children learn to express their feelings, communicate clearly, and develop 

creative solutions to conflict.  Learning to deal with conflict fairly and to treat each 

other with kindness is part of the natural growth process of children.  The purpose of 

discipline is to guide and encourage, which is a learning process. 

We encourage self-discipline and ask the children to respect themselves, others, and 

school property.  We model, role-play, and teach the children alternative methods of 

solving a problem.  The teacher may take the child aside to calm down and prepare to 

return to the group. 

Teachers will communicate regularly with parents about their own child’s progress in 

these areas.  They cannot speak specifically about the behavior of other children. 

 

 

Parent Participation 

Parents are always welcome and encouraged to visit school and participate in their 

child’s daily activities.  Some ways that parents can be involved include: 

 visiting class, possibly to share a story, a musical instrument or to do an 
activity related to a project 

 driving for field trips 

 sending messages to children in their mailboxes 
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In addition, parents participate by: 

 

 keeping informed by reading newsletters and taking note of our 
documentation panels and notices on the parent communication board 

 sharing their understanding, joy and frustrations regarding their child’s 
development 

 contributing ideas, questions or resources 

 completing the annual parent survey each spring. 

 

Watch for the teacher’s regular newsletter to come home with lots of information about 

classroom activities, great ideas for home, fingerplays, recipes, and other information. 

Parent-teacher conferences will be held in the fall and again in the spring.  In addition, 

we encourage parents to speak with their child’s teacher regularly during drop-off and 

pick-up times.  We ask parents to inform us of any unusual conditions that we should 

be aware of in order to help us interact with and support your child (i.e. parent away, 

emotional upset, sleepless night, etc.) during the school day. 

Student Records and Confidentiality 

The WCSU pre-kindergartens follow the federal legislation known as FERPA (Federal 

Education Rights and Privacy Act).  In addition, each of our schools has adopted a 

policy related to parents’ rights regarding confidentiality. 

In general, this means that parents and legal guardians of children have the right to 

review their child’s records and request copies of specific documents.  If you have 

concerns about any documents in your child’s file, you may request to have them 

removed or provide a written explanation to accompany the documents. In terms of 

confidentiality, the school will not share specific information about your child with 

outside agencies or providers without your specific written permission.  Within the 

school, information will be shared with other educators on a “need to know” basis. 

More information about these matters is contained in your school’s Family Handbook. 

Responsibilities for Child Welfare and Safety 

It is our responsibility to inform you of the Vermont statutory requirements on child 

abuse and neglect. 

 

 

The Agency of Human Services Department for Children and Families/Child 

Development Division Licensing Regulations require all staff, as mandated reporters, 

to report any suspected instances of abuse or neglect to the appropriate state agency. 

Smoke Free Environments 

All WCSU schools are smoke free environments in accordance with Vermont statues.  

Smoking is not allowed anywhere on school grounds at any of our schools. 
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Field Trips 

A field trip is a hands-on addition to the educational experience.  We try to take trips 

to supplement our learning themes at school.  Notices will go home in advance of field 

trips.  Volunteers will be needed to help chaperone the trips.  If transportation is used, 

all children must be in the proper child restraint system for their age/weight.  No child 

is permitted in the front seat with functional air bags.  Drivers on the trip will need a  

valid driver’s license and the vehicle shall be registered and insured according to state 

law. If you are driving a child which is not your own, there must be two adults in the 

car at all times.  All volunteers in the classroom or as a driver, must have a volunteer 

application and a criminal background check Level 1 before permitted to be with 

children 

Concerns and Complaints 

We want to hear from you if you have a concern or complaint that you believe we 

should address.  WCSU school policies ask that you first address your concern to the 

employee involved.  If your concern is not adequately resolved through this process, 

please take your concern to the school’s principal.  If your concern is not adequately 

addressed at this level, please contact WCSU Superintendent, Bill Kimball, at 802-

229-0553 

Additional Pre-kindergarten Information 

WCSU and each of our elementary schools have websites with information for parents 

regarding school programs and policies.  You can access our websites using the 

following addresses: 

http://www.wcsu32.org/ 

http://berlinschool.org/ 

http://www.calaisschool.org/ 

http://www.dotyschool.org/ 

http://emontpelierschool.org/ 

http://www.rumney.org/ 

In addition, you can find general information regarding Vermont child care regulations 

and STARS accreditation at the following websites: 

Vermont Licensing Regulations 

http://www.state.vt.us/srs/childcare/licensing/license.htm  

Information regarding STARS Accreditation 

http://www.dcf.vermont.gov/cdd/stars  

Finally, the Child Care Consumer Concern Line telephone number is 1-800-540-7942 

http://www.wcsu32.org/
http://berlinschool.org/
http://www.calaisschool.org/
http://www.dotyschool.org/
http://emontpelierschool.org/
http://www.rumney.org/
http://www.state.vt.us/srs/childcare/licensing/license.htm
http://www.dcf.vermont.gov/cdd/stars
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372 Paine Turnpike North                                                                                       Aaron Boynton, Principal 
 Berlin, VT  05602                                                                                                      aboynton@u32.org 
Telephone:  (802) 223-2796 / FAX:  (802) 229-0222                                          www.wcsu32.org/domain/22  

 
Dear Berlin Families, 
 
 It is the policy of the Berlin School to release Directory Information without prior written 
consent unless a parent or guardian informs the Principal in writing that any or all of the information 
designated below should not be released without prior consent: 
 
 Student’s name, town of residence and dates of enrollment; 
 Student’s grade (classroom grade level, not academic grades); 
 Student’s participation in school activities and sports; 
 Weight and height if member of athletic teams; 
 Student’s diplomas, certificates, awards and honors received. 
 
 As your Principal, it is my obligation to notify you of your rights under the Family Educational 
Rights and Privacy Act (FERPA) of 1974: 
 
 
 You have the right to limit or deny the disclosure of any or all of the above, except when the 
school is obligated to provide information to a person or agency with a legitimate educational or safety 
interest. 
 You have the right to inspect and review your child’s records. 
 You have the right to request an amendment to your child’s records.  
 You have the right to consent to the disclosure of your child’s records, except to the extent that 
FERPA authorizes disclosure without consent. 
 
 You have the right to file a complaint with the US Department of Education concerning alleged 
FERPA violations. 
 You have the right to obtain the policy regarding the maintenance and release of student 
records and information.  
 
 The school may also release information, without consent, to officials of another school in which 
a child seeks or intends to enroll, or under court order or subpoena. Non-custodial parents or guardians 
shall have access to their child’s records and information, except when prevented by a court order.  
 
 In an effort to engage and keep our community informed about school, it is our intent to submit 
photographs, work samples, captions, and stories to publications, display online, display in school, 
display in the community, print in the school newsletter, and use other technology and written forms to 
display this work. It is also our intent to produce a school-wide directory including student names, 
parent names, grade level, and phone number.  We will do this without consent unless a request is 
made, in writing to the Principal, that we request consent prior to the release of such materials. Your 
child’s and family’s confidentiality is important to us. Please let me know if you have any questions. 

mailto:aboynton@u32.org
http://www.wcsu32.org/domain/22
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Berlin Elementary School 

Behavior Consequences Rubric K-2 

Chronic Level 1 (student has received 3 green forms=1 
ODR) 

4th time (1 ODR) 5th time (2nd ODR 
within 1 month) 

 

Disruption(calling out) 
Student engages in verbal or physical behaviors that draw the attention of other 

students away from the activity, task or teacher. 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained lunch 
and/or recess 
 

-Parent Contact by 
Principal 

-3 days silent 
sustained lunch 
and/or recess  

-Parent meeting to 
come up with a 
plan to support 
student and 
teacher 

  - Possible referral 
to SST 
 

 

Non-compliance/refusal  
Student does not comply with a request for in-repertoire motor or verbal 

response within 3 seconds. Can include the work NO or other verbal refusal or 
silent non-compliance. 

-Parent contact 
-Student/Principal/Teacher 
conference 
-1 day silent sustained lunch 
and/or recess 
 

-Parent Contact 
-3 days silent 

sustained lunch 
and/or recess 

-Parent meeting to 
come up with a 
plan to support 
student and 
teacher 

  - Possible referral 
to SST 
 

 

Disrespect (inappropriate tone or attitude or comments) 
Student engages in brief or low-intensity use of snippy, rude, aggressive or 

mean tone or attitude. 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained lunch 
and/or recess 
 

-Parent Contact by 
Principal 

-3 days silent 
sustained lunch 
and/or recess 

-Parent meeting to 
come up with a 
plan to support 
student and 
teacher 

  - Possible referral 
to SST 
 

 

   Property misuse 
Student engages in low-intensity misuse of property. 
 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained lunch 
and/or recess 
 

-Parent Contact by 
Principal 

-3 days silent 
sustained lunch 
and/or recess 

-Parent meeting to 
come up with a 
plan to support 
student and 
teacher 

  - Possible referral 
to SST 

 

Minor physical contact (pushing, poking, grabbing, etc.) 
Student engages in non-serious, but I       inappropriate physical contact. 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained lunch 
and/or recess 
 

-Parent Contact by 
Principal 

-3 days silent 
sustained lunch 
and/or recess 

-Parent meeting to 
come up with a 
plan to support 
student and 
teacher 

  - PossibleSST 
referral  
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Level 2 (K-2) 1st time 2nd time 3rd time 
Abusive language 
Student delivers verbal messages that include swearing, name calling or use of 

words in an inappropriate way. 

-Parent contact by teacher 
-Student/Principal/teacher 

conference 
   

  

-Parent Contact by 
Principal 

-1 day silent 
sustained lunch 
and/or recess 

-Parent 
conference to 
develop 
individual plan 

-3 days silent 
sustained lunch 
and/or recess 
 

Lying 
Student explains behavior or circumstances falsely, including explanations of 

suspected problem behavior when confronted. 
 

-Parent contact by teache 
-Student/Principal/Teacher 
conference 
-1 day silent sustained lunch 
and/or recess 
 

-Parent Contact by 
Principal 

-1 day silent 
sustained lunch 
and/or recess   

-Parent meeting to 
come up with a 
plan to support 
student and 
teacher 

  - Possible referral 
to SST 
 

-Review individual 
plan 

-3 days silent 
sustained lunch 
and/or recess 
 

 

 

Physical Aggression 
Student engages in actions involving physical contact where no and or minor 

injury may occur (e.g., hitting, punching, hitting with an object, kicking, hair 
pulling, scratching, etc.) 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained lunch 
and/or recess 
 

-Parent conference 
by Principal 

-3 days silent 
sustained lunch 
and/or recess  

-Parent 
conference to 
develop 
individual plan 

- 1 day in school 
suspension 

Vandalism 
Student participates in an activity that results in destruction or disfigurement of 

property. 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained lunch 
and/or recess 
-Restorative process 

-Parent conference 
by Principal 

-1 day sustained 
silent lunch and 
recess 

-Restorative process 

-Parent 
conference to 
develop 
individual plan  

-1 day in or out of 
school 
suspension 

-Reentry plan 
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Level 3 Critical (K-2)  1st time 2nd time 3rd time 

Bomb Threat/False Alarm 
Student delivers a message of Possible explosive materials being on-campus, 
near campus, and/or pending explosion.  
  

-Parent meeting by teacher 
-Up to 10 days of in or out 
of school suspension  
-Refer to law enforcement 
-Restorative process 

-Meeting 
with  parent by 
Principal 
-Follow expulsion 
protocols as stated 
in policies 
 

 

Harassment  
An incident or incidents of verbal, written, visual or physical conduct, including 
any incident conducted by electronic means, based on or motivated by a 
student’s or a student’s family member’s actual or perceived race, creed, 
color, national origin, marital status, sex, sexual orientations, gender identity, 
or disability that has the purpose of effect of objectively and substantially 
undermining and detracting from or interfering with a student’s educational 
performance or access to school resources or creating an objectively 
intimidation, hostile, or offensive environment. 

-Parent meeting by teacher 
-Up to 5 days in or out of 
school suspension 
-Restorative process 

-Parent meeting by 
Principal 
-Up to 10 days in 
or out of school 
suspension 
-Restorative 
process  

-Parent meeting 
-Follow 
expulsion 
protocols as 
stated in policies 
 

Bullying 
An overt act or combination of acts, including an act conducted by electronic 
means, directed against a student by another student or group of student and 
which:  a. is repeated over time, b. is intended to ridicule, humiliate, or 
intimidate the student and c. either 1. Occurs during the school day on school 
property on a school bus or at a school-sponsored activity or 2. Does not occur 
during the school day on school property, on a school bus, or at a school-
sponsored activity and can be shown to pose a clear and substantial 
interference with another student’s right to access educational programs. 

-Parent meeting by teacher 
-Up to 5 days in or out of 
school suspension  
 

-Parent meeting by 
Principal 
-Up to 10 days in 
or out of school 
suspension  
 

-Parent meeting 
-Follow 
expulsion 
protocols as 
stated in policies 
 

Theft 
Student is in possession of, having passed on, or being responsible for 
removing someone else’s property.  Student attempts to take items that do 
not belong to him/her without owner’s permission.  Includes food/drink items 
in the cafeteria.  

-May be referred to law 
enforcement 
-Parent meeting 
-Up to 3 days in or out of 
school suspension 
-Restorative process 
 

--May be referred 
to law 
enforcement 
-Parent meeting 
-Up to 3 days in 
and out of school 
suspension 
-Restorative 
process 
 

-May be 
referred to law 
enforcement 
-Parent meeting 
-Up to 3 days in 
or out of school 
suspension 
-Restorative 
process 
 

Fighting 
Student is involved in mutual participation in an incident involving physical 
violence. 
 

  

-May be referred to law 
enforcement 
-Parent meeting 
-Up to 3 days in or out of 
school suspension 
-Restorative process 
 

--May be referred 
to law 
enforcement 
-Parent meeting 
-Up to 3 days in or 
out of school 
suspension 
-Restorative 
process 
 

-May be 
referred to law 
enforcement 
-Parent meeting 
-Up to days 3 
days in or out of 
school 
suspension 
-Restorative 
process 
 

Physical Aggression (intent to harm) 
Student engages in actions involving serious physical contact where injury may occur (e.g., 
hitting, punching, hitting with an object, kicking, hair pulling, scratching, etc.) 

-Parent contact by teacher 
-1 day in school suspension  

-Parent contact by 
Principal 
-Up to 3 days in or 
out of school 
suspension  
-reentry Parent 
meetings to 
develop safety 
plan 

-Parent contact 
-Up to 10 days in 
or out of school 
suspension  
-Follow 
expulsion 
protocols as 
stated in policies 
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Level 3 Critical (K-2) cont. 
 

1st time 2nd time 3rd time  

Use/Possession of Combustibles 
Student is in possession of substances/objects readily capable of causing 
bodily harm and/or property damage (matches, lighters, firecrackers, gasoline, 
lighter fluid). 

-Parent meeting 
-Up to 5 days in or out of 
school suspension  
-Restorative process 

-Parent meeting 
-Up to 10 days in 
or out of school 
suspension  

-Parent meeting 
-Follow 
expulsion 
protocols as 
stated in policies 
 

Use/Possession of Alcohol or Drugs 
Student is in possession or of is using alcohol, tobacco or illegal 
drugs/substances or imitations. 
  

-Parent meeting 
-Up to 5 days in or out 
school suspension  
-Refer to law enforcement 
-Restorative process 

-Parent meeting 
-Up to 10 days in 
or out of school 
suspension  
-Restorative 
process 

-Parent meeting 
-Up to 10 days in 
or out  of school 
suspension  
-Follow 
expulsion 
protocols as 
stated in policies 
 

Use/Possession of Weapons 
Student is in possession of knives or guns (real or look alike), or other objects 
readily capable of causing bodily harm. 
  

-Parent meeting 
-Refer to law enforcement 
-School Board hearing per 
school policy 

-Parent meeting 
-Refer to law 
enforcement 
-School Board 
hearing per school 
policy 

-Parent meeting 
-Refer to law 
enforcement 
-School Board 
hearing per 
school policy 

 
Notes:  

 Students return to start on the rubric every 30 days (unless otherwise indicated by individualized behavior 
plan) 

 Consequences may be more severe in any above category based on the seriousness of the action. 

 Consequences may change based upon Principal discretion. 

 

 
 

Berlin Elementary School 
Behavior Consequences Rubric 3-6 

Chronic Level 1 (student has received 3 green forms=1 

ODR) 
4th time (1ODR) 
 

5th  time (2nd 

ODR within 1 
month) 
 

 

Disruption(calling out) 
Student engages in verbal or physical behaviors that draw the attention of 

other students away from the activity, task or teacher. 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained 
lunch and/or recess 
 

-Parent contact by 
Principal 

-3 days silent 
sustained lunch 
and/or recess  

-Parent meeting to 
come up with a 
plan to support 
student and 
teacher 

  -Possible referral 
to SST 
 

 

Non-compliance/refusal  
Student does not comply with a request for in-repertoire motor or verbal 

response within 3 seconds. Can include the work NO or other verbal refusal 
or silent non-compliance. 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained 
lunch and/or recess 
 

-Parent contact by 
Principal 

-3 days silent 
sustained lunch 
and/or recess  

-Parent meeting to 
come up with a 
plan to support 
student and 
teacher 
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  -Possible referral 
to SST 
 

Disrespect (inappropriate tone or attitude or comments) 
Student engages in brief or low-intensity use of snippy, rude, aggressive or 

mean tone or attitude. 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained 
lunch and/or recess 
 

-Parent contact by 
Principal 

-3 days silent 
sustained lunch 
and/or recess  

-Parent meeting to 
come up with a 
plan to support 
student and 
teacher 

  -Possible referral 
to SST 
 

 

   Property misuse 
Student engages in low-intensity misuse of property. 
 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained 
lunch and/or recess 
 

-Parent contact by 
Principal 

-3 days silent 
sustained lunch 
and/or recess  

-Parent meeting to 
come up with a 
plan to support 
student and 
teacher 

  -Possible referral 
to SST 
 

 

Minor physical contact (pushing, poking, grabbing, etc.) 
Student engages in non-serious, but inappropriate physical contact. 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained 
lunch and/or recess 
 

-Parent contact by 
Principal 

-3 days silent 
sustained lunch 
and/or recess  

-Parent meeting to 
come up with a 
plan to support 
student and 
teacher 

  -Possible referral 
to SST 
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Level  2 (3-6) 1st time 2nd time 3rd time 

Abusive language 
Student delivers verbal messages that include swearing, name calling or use 

of words in an inappropriate way. 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained 
lunch and/or recess 
 

-Loss of multiple 
privileges 

-1 sustained lunch 
and/or recess 
 

-Parent conference to 
develop individual 
plan to improve 
student behavior 

-1 day in school 
suspension 
 

Cheating 
Student accesses another’s test or information (shared visually or verbally) 

or external resources (i.e. a cheat sheet) to complete a test or assessment. 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained 
lunch and/or recess 
 

-Loss of multiple 
privileges 

-1 sustained lunch 
and/or recess 

-Parent conference 
to develop 
individual plan to 
improve student 
behavior 

  -1 day in school 
      suspension 

-Review individual 
behavior plan 

Lying 
Student explains behavior or circumstances falsely, including explanations of 

suspected problem behavior when confronted. 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained 
lunch and/or recess 
 

-Loss of multiple 
privileges 

-1 sustained lunch 
and/or recess 

-Parent conference 
to develop 
individual plan to 
improve student 
behavior 

-1 day in school 
suspension 
-Review individual 
behavior plan 

Physical Aggression  
Student engages in actions involving physical contact where no and/or minor 

injury may occur (e.g., hitting, punching, hitting with an object, kicking, hair 
pulling, scratching, etc.) 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained 
lunch and/or recess 
 

-Loss of multiple 
privileges 

-1 day in school 
suspension 

-Parent conference 
to develop 
individual plan to 
improve student 
behaviors 

-3 day in school 
suspension 
-Review individual 
behavior plan 
 

 

 

Level 2  (3-6) cont. 1st time 2nd time 3rd time 

Forgery/misrepresentation 
Student is in possession of, having passed on, or being responsible for 

representing someone else’s property or work as their own or has signed a 
person’s name without that person’s permission. 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained 
lunch and/or recess 
 

-Loss of multiple 
privileges 

-1 day in school 
suspension 

-Parent conference 
to develop 
individual plan to 
improve student 
behavior 

-1 day in school 
suspension 
-Review individual 
behavior plan 

Vandalism 
Student participates in an activity that results in destruction or disfigurement 

of property. 

-Parent contact by teacher 
-Student/Principal/Teacher 
conference 
-1 day silent sustained 
lunch and/or recess 
 

-Loss of multiple 
privileges 

-1 day in school 
suspension 

-Parent conference 
to develop 
individual plan to 
improve student 
behavior 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

-1 day in school 
suspension 
-Review individual 
behavior plan 
-Reentry plan 
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Level 3 Critical (3-6) 1st time 2nd time 3rd time 
Arson 
Student plans and/or participates in malicious burning of property. 
 

-Refer to law enforcement 
-Parent meeting 
-5-10 days in or out of 
school suspension  
-Restorative process 
 

-Refer to law 
enforcement 
-Parent meeting 
-Follow expulsion 
protocols as 
stated in policies 
 

 

 

Bomb Threat/False Alarm 
Student delivers a message of possible explosive materials being on-
campus, near campus, and/or pending explosion.  
  

-Refer to law enforcement 
-Parent meeting 
-5-10 days in or out of 
school suspension  
-Restorative process 

-Refer to law 
enforcement 
-Parent meeting 
-Follow expulsion 
protocols as 
stated in policies 
 

 

Harassment  
An incident or incidents of verbal, written, visual or physical conduct, 
including any incident conducted by electronic means, based on or 
motivated by a student’s or a student’s family member’s actual or 
perceived race, creed, color, national origin, marital status, sex, sexual 
orientations, gender identity, or disability that has the purpose of effect of 
objectively and substantially undermining and detracting from or 
interfering with a student’s educational performance or access to school 
resources or creating an objectively intimidation, hostile, or offensive 
environment. 

-Parent meeting 
-Up to 5 days in or out of 
school suspension 

-Parent meeting 
-Up to 10 days in 
or out of school 
suspension  
 

 

 

-Parent meeting 
-Follow expulsion 
protocols as stated 
in policies 
 

 

 

 

 

 

 

 

 

Bullying 
An overt act or combination of acts, including an act conducted by 
electronic means, directed against a student by another student or group 
of student and which:  a. is repeated over time, b. is intended to ridicule, 
humiliate, or intimidate the student and c. either 1. Occurs during the 
school day on school property on a school bus or at a school-sponsored 
activity or 2. Does not occur during the school day on school property, on a 
school bus, or at a school-sponsored activity and can be shown to pose a 
clear and substantial interference with another student’s right to access 
educational programs 

-Parent meeting 
-Up to 5 days in or out of 
school suspension  
 

-Parent meeting 
-Up to 10  days in 
or out of school 
suspension  
 

-Parent meeting 
-Follow expulsion 
protocols as stated 
in policies 
 

Theft 
Student is in possession of, having passed on, or being responsible for 
removing someone else’s property.  Student attempts to take items that do 
not belong to him/her without owner’s permission.  Includes food/drink 
items in the cafeteria.  
 

 

 

 

 

 

 

 

 

 

 

 

 

-May be referred to law 
enforcement 
-Parent meeting 
-Up to 3 days  in or out of 
school suspension 
-Restorative process 
 

-May be referred 
to law 
enforcement 
-Parent meeting 
-Up to 5 days in 
or out of school 
suspension  
-Restorative 
process 
 

 

 

 

 

 

 

 

 

 

 

 

-May be referred to 
law enforcement 
-Parent meeting 
-Up to 10 days in or 
out of school 
suspension 
-Follow expulsion 
protocols as stated 
in policies 
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Level 3 Critical (3-6) cont. 1st time 2nd time 3rd time 

Fighting 
Student is involved in mutual participation in an incident involving verbal 

and or physical contact. 
 

-May be referred to law 
enforcement 
Parent contact 
-Up to 3 days in or out of 
school suspension 
-Restorative process 
 

-May be referred 
to law 
enforcement 
-Parent meeting 
-Up to 5 days in 
or out of school 
suspension  
-Restorative 
process 
 

-May be referred to 
law enforcement 
-Parent meeting 
-Up to 10 days in or 
 out of school 
suspension 
-Follow expulsion 
protocols as stated 
in policies 
 

Physical Aggression (intent to harm) 
Student engages in actions involving serious physical contact where injury 
may occur (e.g., hitting, punching, hitting with an object, kicking, hair 
pulling, scratching, etc.) 

-Parent contact 
-Up to 3 days in or out of 
school suspension 
 

-Parent meeting 
-Up to 5 days in 
or out of school 
suspension  
-Reentry Parent 
meetings to 
develop safety 
plan 

-Parent meeting 
-Up to 10 days in or 
out of school 
suspension -Follow 
expulsion protocols 
as stated in policies 
 

Use of Combustibles 
Student is in possession of substances/objects readily capable of causing 
bodily harm and/or property damage (matches, lighters, firecrackers, 
gasoline, lighter fluid). 

-Parent meeting 
-Up to 5 days in or out of 
school suspension  
-restorative process 

-Parent meeting 
-Up to 10 days in 
or out of school 
suspension  

-Parent meeting 
-Follow expulsion 
protocols as stated 
in policies 
 

Use/Possession of Alcohol or Drugs 
Student is in possession or of is using alcohol, tobacco or illegal 
drugs/substances or imitations. 
  

-Parent meeting 
-Up to 3 days in or out of 
school suspension 
-Refer to law enforcement 
-Certified drug and alcohol 
counseling 
-Behavior plan put into 
place 

-Parent meeting 
-Up to 10 days in 
or out of school 
suspension  
-Reentry meeting 
-Behavior plan 
-Certified drug 
and alcohol 
counseling 
-DCF report in 
regard to 
potential neglect 

-Parent meeting 
-In or out of school 
suspension (10-90 
days) 
-Follow expulsion 
protocols as stated 
in policies 
-Reentry meeting 
-Certified drug and 
alcohol counseling 
-DCF report 
-Behavior plan 
 

Use/Possession of Weapons 
Student is in possession of knives or guns (real or look alike), or other 
objects readily capable of causing bodily harm. 
  

-Parent meeting 
-Refer to law enforcement 
-Follow expulsion protocols 
as stated in policies 
 

-Parent meeting 
-Refer to law 
enforcement 
-Follow expulsion 
protocols as 
stated in policies 
 

-Parent meeting 
-Refer to law 
enforcement 
-Follow expulsion 
protocols as stated 
in policies 
 

 Notes:  
Students return to start on the rubric every 30 days (unless otherwise indicated by individualized behavior 
plan) 

 Consequences may be more severe in any above category based on the seriousness of the action. 

 Consequences may change based upon Principal discretion. 
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STAFF CONTACT LIST 

***Reminder:  Classroom teachers will not answer their classroom phones during the day.  

If you wish to leave a message, you can call the office and relay your message there.  Thank 

you for this consideration!  

 

Anderson, Deb Food Service Assistant Kitchen 119 danderson@U32.org 

Audet, Lisa Para Educator  Office 101 laudet@u32.org 

 

Boucher, Jane 

 

5
th
 & 6

th
 Grade Teacher 

 

116 

 

116 

 

jboucher@u32.org 

Burke, Lucia Behavior Technician  Office 101 lgburke@u32.org 

Boynton, Aaron Principal Office 120 aboynton@u32.org 

Daniels, Steven Custodian Office 125 sdaniels@u32.org 

Dawkins, Meg Speech—Sped Teacher Sped Office 147 VM mdawkins@u32.org 

Dessureau, Amber 1
st
 & 2

nd
 Grade Teacher 104 104 adessureau@u32.org 

Diaz, Brandon Community Connections PreK 112 112 bdiaz@u32.org 

Dutton-Renaud, Lori Admin. Asst. to Principal Office 101 lduttonrenaud@u32.org 

Ebersole, Christine Administrative Assistant Office  121 cebersole@u32.org 

Farone, Kimberly Math Intervention Math 158 kfarone@u32.org 

Deeann (Deforge)Fassett Community Connection  CC Office 149 ddeforge@u32.org 

Gregoire, Deb Para Educator Office 101 dgregoire@u32.org 

Grenier, Kathy Para Educator Office 101 kgrenier@u32.org 

Heinz, Jessica Guidance Counselor Guidance 118 jheinz@u32.org 

Hood, Janice Para Educator Office 101 jhood@u32.org 

Knapp, Kimberly 5
th
 & 6

th
  Grade Teacher 115 115 kknapp@u32.org 

Liptak, Kate Music Teacher 108 108 kliptak@u32.org 

MacMartin, Kelly 1
st
 & 2

nd
 Grade Teacher 106 106 kmacmartin@u32.org 

Maring, Melissa 3
rd

 & 4
th
 Grade Teacher 110 110 mmaring@u32.org 

McHugh, Kay 1
st
 & 2

nd
 Grade Teacher 102 102 kmchugh@u32.org 

Mitchell, Megan 3
rd

 & 4
th
 Grade Teacher 109 109 mmitchell@u32.org 

Moyer, David Food Service Agent Kitchen 119 dmoyer@u32.org 

Mullaney, Erin Nurse Nurse  117 emullaney@u32.org 

Nichols-Fleming, James Special Educator Sped Office 156 VM jnicholsfleming@u32.org 

Parks, Jeffrey Custodian Office 125 jparks@u32.org 

Paquet, Hilary Literacy Intervention 102 102 hpaquet@u32.org 

Paquet, Louis Lead Custodian Office 125 lpaquet@u32.org 

Pellegrini, Rebecca Para Educator Office 101 rpellegrini@u32.org 

Rogers, Sarah Kindergarten Teacher 105 105 srogers@u32.org 

Sharma, Anju Para Educator Office  101 asharma@u32.org 

Smith, Ashlyn Literacy Intervention 102 102 asmith@u32.org 

Smith, Tyler 5
th
 & 6

th
 Grade Teacher 114 114 tysmith@u32.org 

Spencer, Lynn Art Teacher 107 107 laspencer@u32.org 

VanDerlip, Betsy Special Educator Sped Office 157 VM bvanderlip@u32.org 

Wagner, Lynn 3
rd

 & 4
th
 Grade Teacher 111 111 lwagner@u32.org 

Walczak, Kathryn Pre-School Teacher 113 113 kwalczak@u32.org 

Young, Amy Library-Media/Tech. Integration Library 123 ayoung@u32.org  

mailto:laudet@u32.org
mailto:jboucher@u32.org
mailto:lgburke@u32.org
mailto:mdawkins@u32.org
mailto:adessureau@u32.org
mailto:lduttonrenaud@u32.org
mailto:kfarone@u32.org
mailto:dgregoire@u32.org
mailto:kgrenier@u32.org
mailto:jheinz@u32.org
mailto:jhood@u32.org
mailto:kmchugh@u32.org
mailto:jnicholsfleming@u32.org
mailto:hpaquet@u32.org
mailto:lpaquet@u32.org
mailto:rpellegrini@u32.org
mailto:srogers@u32.org
mailto:asmith@u32.org
mailto:laspencer@u32.org
mailto:bvanderlip@u32.org
mailto:lwagner@u32.org
mailto:ayoung@u32.org


54 

 

 
INFORMATION AND EVENTS 

BERLIN, VERMONT 

  Town of Berlin 802-223-4405 www.berlinvt.org   

Berlin Resource Line 802-552-8805 
Recorded message of Town information updated each Friday 

 

  Berlin, Vermont   www.facebook.com/Berlin-Vermont-205922199452224 
 

Berlin News to Know  
News & Events in Berlin and our greater Central Vermont Community, emails 
sent about 2 – 4 times per month.  To be included, send an email to 
corinnestridsberg@gmail.com  

 
 

Berlin Elementary School 802-223-2796 preK–6th gr. www.berlinschool.org 
Monthly newsletter available online or ask to be on their email list 
 

U-32 High School 802-229-0321, East Montpelier 7th– 12th gr. www.u32.org 
Monthly newsletter available online or ask to be on their email list 
 

Bus Stop Conversations  
Neighborly news about Washington Central Supervisory Union schools of Berlin, Calais, 
Doty Memorial (Worcester), East Montpelier, Rumney Memorial (Middlesex) & U-32 
www.u32.org/grades9-12/resources/publications/bus-stop-conversations  

 

Front Porch Forum in Berlin, sign-up at  www.frontporchforum.com  

Emails are received almost daily with posts from you and others in the 
community regarding events, sales, lost pets, local issues, 

recommendation requests, and more. 
 

Berlin Historical Society  

Preserving and sharing Berlin’s History.  Contact: historicalsociety@berlinvt.org 

Information on www.berlinvt.org  and on  Berlin, Vermont Memories 
www.facebook.com/groups/BerlinVermontMemories 

 

ORCA Media www.orcamedia.net School Board, Selectboard, and 
other Berlin events on line or view on their TV Channels www.orcamedia.net/schedules 
                                                           
  

http://www.berlinvt.org/
http://www.facebook.com/Berlin-Vermont-205922199452224
mailto:corinnestridsberg@gmail.com
http://www.berlinschool.org/
http://www.u32.org/
http://www.u32.org/grades9-12/resources/publications/bus-stop-conversations
http://www.frontporchforum.com/
mailto:historicalsociety@berlinvt.org
http://www.berlinvt.org/
http://www.facebook.com/groups/BerlinVermontMemories
http://www.orcamedia.net/
http://www.orcamedia.net/schedules

